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The College is aware that a number of Senior School students drive to school either 
occasionally or on a regular basis. It is important that all members of the school community 
are aware of the College procedures on this matter. Specifically:  

• Enrolled students are not permitted to drive on College grounds unless they are 
attending a non-school event outside normal school hours (i.e. church or youth 
group) 
 

• With the exception of the above, students are not permitted to park on College 
grounds. Students will need to select a safe place to park. Use of the parking 
spaces next door to the College opposite the Reception building is permitted during 
school hours only if your registration number is given to Administration.  The 
College has made arrangements with the businesses adjacent to the College to 
allow this to happen. 
 

• Students are only permitted to transport other students to and from school when 
parents/carers have agreed to this arrangement prior to travel and a ‘Permission 
to Transport Student Form’ has been completed by all parties. 
 

• It is expected that students will drive to and from the College in a safe, responsible 
and respectful manner, adhering to road rules. It is expected that passengers will 
behave in a supportive manner and not distract the driver. Families will be 
contacted if issues arise. 
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Name of Student Driving: ____________________________________________________  

As a student driver carrying passengers, I have read the Student Driving Policy and agree to abide 
by it. 

Signature: ________________________   Date:  ____________________ 

------------------------------------------------------------------------------------------------------------------------------------- 

 

Name of Student Driver’s Parent/Carer: _______________________________________________ 

I give my permission for ________________________ to transport _________________________ 
as a passenger to and from school. 

Signature: ________________________   Date:  ____________________ 

------------------------------------------------------------------------------------------------------------------------------------- 

 

Passenger Name: ______________________________________________________________ 

As a student passenger, I have read the Student Driving Policy and agree to abide by it. 

Signature: ________________________   Date:  ____________________ 

------------------------------------------------------------------------------------------------------------------------------------- 

Passengers Parent/Carer Name:  ____________________________________________________ 

I give permission for ________________________ to travel to and from school with the above 
student driver during the following dates: 

 For the remainder of the school year 

 On the following date only   _________________________________________________ 

 Between the following dates   _________________________________________________ 

 Other (please specify)   _________________________________________________ 

 

Signature: ________________________   Date:  ____________________ 
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1. What happens if a Cyclone Watch is announced or a severe weather announcement is made for 
Whitsunday? 

• If during school hours: College stays open. 
• If not school hours: College opens as usual. 

2. What happens if a Cyclone Warning is announced for Whitsunday? 

• If during school hours: College stays open until normal closing times [issued if a cyclone 
is affecting or is expected to affect coastal communities within 24 hours]. 

• If not school hours: A decision regarding the College remaining open will be made after 
consultation with the Whitsunday Disaster Coordination Centre. 

3. How do I monitor the situation? 

Wider Community: Listen to the latest messages broadcast regularly from the Bureau of 
Meteorology/Local Radio/Television/RACQ/Police Twitter. 

Whitsunday Christian College: Combination of email, text messaging as well as updates on the 
College website and Facebook page will be used to keep families up-to-date during these types of 
events. 

4. What happens for students who travel on buses and ferries when transport companies need to 
pick up early because of severe weather event (e.g. flooding)? 

Steps that happen: 

• Hamilton and Hayman Island children who travel on ferries will be sent automatically on 
the advice of the bus and ferry companies. 

• College owned bus runs (Bowen and Proserpine) will leave automatically and we will 
notify parents that the bus has departed early. 

• Other Whitsunday Transit runs: On the advice of the bus company that buses will leave 
early. 
- Senior Phase (Years 10 – 12) students will be sent automatically and any siblings they 
have at school will accompany them. 
- Parents of Primary School and Middle Phase (Prep – Year 9) children will be contacted 
by the College to gain permission to send their children home early on the bus. 
- We will maximise students’ personal phones on these occasions so that parents are 
informed as quickly as possible to ensure students can travel as bus company may only 
give brief notice. If we cannot contact parents, Primary School and Middle Phase 
children (who do not have a Senior Phase sibling) will remain at school for collection by 
families. 
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5. When will the College reopen after a closure? 

Upon advisement from the Principal that the College is safe for recommencement (please refer to 
3. How do I monitor the situation?) 
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Students are expected to act in a safe, healthy, fair and respectable manner at all times. This 
includes any College activity and coming and going to and from school. 

 

• No bullying or other harassment [physical, verbal, emotional, digital] 

• No swearing, blasphemy or other offensive language (this includes non-verbal e.g. hand 

gestures) 

• No fighting/violence 

• No bringing offensive material/items to school 

• No bringing weapons of any description, including fireworks 

• No having or using banned substances [e.g. cigarettes, alcohol, drugs] 

• No roller blades, skates, skateboards, bicycles or scooters to be used on College grounds 

• No dogs permitted on College grounds unless permission from the Principal is given 

• No disobedience and/or disrespect towards staff 

• No inappropriate behaviour towards the opposite sex 

• No wilful damage of property 

• We follow the uniform code at all times 

• No expensive toys or other items of value 

• No selling or fundraising activities unless specific permission from the Principal has been 

given 
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BACKGROUND 
The Parents and Friends group (P&F) of Whitsunday Christian College comes together with the express purposes 
of supporting the Management of the school through volunteer and fund-raising efforts.   Parents and friends 
have been meeting together regularly at Whitsunday Christian College over the past years raising money for the 
school and seeking to help and support the school, as well as being a forum to discuss education in the College. 
The P&F will commence as a formalised committee of Whitsunday Christian College in 2017. All teachers and 
parents are welcome to attend P&F meetings throughout the year. 

DIRECT REPORTING STRUCTURE 

 

AIMS 
Every school needs to have a strong and healthy committee of local people who share the role of prayerfully 
supporting the school and its ministry.  The aim of the P&F Committee is to; 

1. Support Whitsunday Christian College; 
2. Regular prayer and encouraging others to pray; 
3. Giving advice; 
4. Practical assistance for the College; 
5. Connecting the College with other partners who can assist the mission to grow. 

The Committee has an advisory role within the College Community.  The role of the P&F is focused in four major 
areas. These are as follows: 

Board

CCM Office 
Support

CCM CEO or 
Delegate

College 
Principal

Staff Volunteers P&F
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• Provision of an educational forum for discussion amongst parents on a variety of educational issues; 
• Provision of community building activities which involve cultural and social events; 
• Provision of services such as the Tuckshop and the Uniform Shop; 
• Coordination of fund raising activities for purchasing much needed resources. 

RELATIONSHIP WITH THE BOARD AND CCM 
The CCM Board has responsibility and accountability for matters which fall under their statutory obligations as 
those legally responsible for College operations.  This includes financial accountability, staffing, payroll, line 
management of staff, site and safety matters, compliance with government agency requirements, accreditation 
requirements, etc.  The Board is a group of Christian people who want to see the ministry of the College flourish 
for the benefit of God’s Kingdom. 

The P&F Committee bears no legal liability for the College, is not appointed by the board and therefore is not 
directly accountable to the Board.  In the context of the parameters under which the board works, the P&F has a 
ministry support role and operates for the express purpose of supporting the Management of the College.  The 
Committee is a group of people who wish to see the ministry of the College flourish for the benefit of God’s 
Kingdom. 

FINANCIAL SUPPORT 
College support groups sometimes engage in fund-raising exercises on behalf of the College.  Money raised in this 
capacity is received under a specific internal account code so that it can be accounted for.  The money is then 
spent on recommendation of the Committee and on the approval of the Principal. 

MEMBERSHIP 
Membership of the Committee is open to those who are able to support the College’s statement of faith. 

The School Principal has the right to disallow membership of any individual who does not appear to be acting in 
accordance with the policies or ethos of the College. 

All members of the P&F are considered volunteers and fall under the Board’s obligation to do their work in a way 
which maintains a safe work environment.  The members of the Committee therefore need to engage in a 
volunteer induction as well as necessary updates regarding safe work practices whilst on site. 

BLUE CARD REQUIREMENT 
The members of the Committee are considered volunteers.  If their volunteering efforts cause a need for Blue 
Card Registration, the College needs to collect and maintain data on the volunteer’s registration currency.  See 
http://www.bluecard.qld.gov.au/index.html   

OFFICE BEARERS 
The Chair of the P&F is a voluntary position and is appointed by the Principal each year.  
 
If the Committee wishes to appoint Office Bearers, they shall be appointed at the discretion of the Principal.  Office 
bearers are people of influence in the community and should therefore be able to demonstrate their commitment 
to both the College and the spiritual/educational aims of the College. 

http://www.bluecard.qld.gov.au/index.html


MINUTES OF MEETINGS 
Minutes of Committee meetings must be stored at the College for reference as required. 

AFFILIATIONS WITH OTHER GROUPS 
The Committee works in support of the College.  Therefore, affiliation with other groups or formal representation 
of the College must be done only with the express permission of the College Principal. 

NOT AN INCORPORATED BODY 
The Committee is not an incorporated body.  For this reason, the members are considered volunteers.  They and 
their work fall under the insurances and policies of the Centre.  The way they work in any volunteer capacity also 
needs to be in accordance with policies of the Centre including but not limited to the Workplace Health and Safety 
Policies. 

PROCEDURES 
The P&F runs under the Policies and Procedures of the College.  Ordinarily, the committee would do the following 

1.  P&F Chair liaises with the Principal to determine date of each term's meeting. 
2.  P&F Chair notifies school community, via the Principal, in school newsletter. 
3.  P&F Chair prepares agenda and ensures copies of previous minutes are available prior to the meeting. 
4.  Run regular meetings of members on the school premises.  Meetings not held at the school     
  premises will not automatically be deemed to be formal meetings of the committee and not fall under the 
  protection of College insurances.  Meetings would normally follow this format: 

a. Welcome 
b. Apologies 
c. Correspondence 
d. Adoption of previous minutes 
e. Business Arising from Previous Meeting 
f. General Business 
g. Close 

5.  Maintain a current membership roll and keep attendance records of meetings; 
6.  Maintain minutes of meetings with a copy to be sent to the Principal; 
7.  Welcome the Principal and other relevant staff to all meetings; 
8.  Only act in support of the College and College Management; 
9.  Keep clear accounts of all financial dealings; 
10.  Decisions shall be reached by a vote of at least 50% of members plus 1; 
11.  If disputes arise, the College disputes process will be used and the Principal will act as arbiter in     
  disputed matters. 
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  Purpose 

The Anti-Bullying Policy is a comprehensive, whole school approach, which aims to enhance the 
development of a school environment where students feel safe, valued, engaged and purposeful. 

 
Scope 

 
This policy applies to staff, students and parents. 

 
 
Whitsunday Christian College Policy and Procedure Details 

 

Bullying can take a number of forms (verbal, physical, social or psychological), including (but not exclusive 
to) name-calling, spreading rumours, ignoring, exclusion, teasing, put-downs, sarcasm, threats, physical 
contact, unwanted sexual contact or innuendo, hitting, spitting, kicking, tripping, racism, interference 
with, or damage to property. These incidents involve an imbalance of power. 

 
Definition: 
 

    Harass: To repeatedly trouble, worry, annoy or accost. 
    Violence: Using physical force to injure, control or intimidate others, or to cause harm or destruction. 

 
Bullying Prevention 

 
• Use of the curriculum to work on aspects of bullying wherever possible. The inclusion of an anti-

bullying segment in the schools’ curriculum and pastoral care. 
• Use of the “Dealing with Bullying and Harassment” materials with appropriate classes. 
• Staff training and support to equip staff to: reinforce school policy, integrate strategies into class 

curriculum, teach self-protective behaviours to students, respond effectively to bullying incidents, 
resolve incidents, and to utilise other support structures within the school to manage difficulties. 

• Explanation and discussions of this policy (e.g. in form classes and assembly) and publication in the 
school newsletter. 

• Observation of students by teachers both inside and outside the classroom. 
• Involvement of non-teaching staff including community and school support staff. 
• Discussions with and encouragement of senior students to become involved with younger 

students. 
• Collection of relevant behavioural data when students first enroll at school. 
• Professional development for teachers.
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 Procedure 
 
Step 1: Identification of issue 

 
A report is made by a student, parent or staff member to a Head of School. 

 
At this point the HoS (Head of School) may need to seek more information. A determination will be 
made if the matter is a bullying incident or other student-to-student conflict incident. 

 
• If bullying incident proceed to Step 2. 
• If other student-to-student conflict incident proceed as per Discipline and Behaviour 

             Management procedures. 
• Additionally if the matter is not defined as a bullying incident but nevertheless seems to have 

             an ongoing nature. The coordinator may put a “Tracking complaints between students” 
             monitoring system in place. This will enable further analysis. Refer to relevant procedures. 
 
Step 2: Formal bullying incident meeting and recording. 

 
The HoS holds a meeting with the students involved. The Chaplain may be used as a support person. 

 
• Both parties are made aware of the bullying strategy and policy. 
• The actual issues surrounding the particular incident are reviewed. 
• Students are helped to devise strategies for conflict resolution. 
• Attempts are made to reach a position where both parties are satisfied with the outcome; i.e. 

the aggrieved student feels secure and the offender is prepared to modify his/her behaviour 
in the future. 

• The aggrieved student understands that any further bullying must be reported immediately. 
• A record of statements will be maintained for each formal bullying incident. 

 
The strategy at this stage may only include mediation or mediation and consequences under the 
behaviour management system and is intended to support the aggrieved and make the offender aware 
of the school policy and of the consequences if behaviour does not change. 

 
Step 2 may need to be repeated but with additional consequences. 
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 What happens if bullying does not seem to stop? 
 
If repeated consequences and counselling does not stop the bullying, further sanctions will be 
imposed. These could include, but are not confined to: 

• Exclusion from certain areas of the school premises 
• Internal Suspension 
• Behaviour Contract 
• Major fixed term suspension 
• Permanent exclusion 

 
3. Roles and Responsibilities 

 
3.1 The school will: 

 
• Ensure all staff members are familiar with the school’s anti-bullying policy and provide 

appropriate professional development on a regular basis, including at the time of induction of 
new staff members. 

• Ensure that all in-bounds areas of the school are patrolled. 
 
3.2 Staff members will: 

 
• Watch for early signs of distress in students. This could be evident in any aspect of school life. 
• Ensure they are familiar with the school’s anti-bullying policy. 
• Where bullying is observed, intervene immediately to stop the bullying. 
• Offer the aggrieved student immediate support and help and outline what will now happen. 
• Educate all students with regard to their responsibilities as bystanders to a bullying incident. 
• Ensure they do not model bullying behaviour in interactions they have with students, parents or 

other staff members. 

 
3.3 Student Responsibilities: Students should: 

 
• Report all incidents of bullying to a staff member 
• Actively support students they know are being bullied. 
• Refuse to become involved in bullying, including as a bystander. 

 
3.4 Parent Responsibilities: Parents should: 

 
• Watch for signs of distress in their child, such as, unwillingness to attend school, a pattern of 

headaches or stomach aches, equipment that has gone missing, request for extra pocket 
money, damaged clothing or bruising. Early contact is essential at this point. 

• Take an active interest in their child’s social life. 
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• Report to the child’s Home Class Teacher if they know, or think, their child is being bullied. 
Follow this initial contact up with a meeting with Home Class Teacher. 

• Keep a written record if the bullying persists: Who, What, Where and When? 
• Advise their child to tell a trusted teacher. 
• Tell their child that there is nothing wrong with them. 
• Not encourage their child to hit back or respond verbally 
• Not organise meetings and attempt to gang up on a child or teacher, rather follow the system as 

advertised and focus on the needs of their children. [Parents need to be aware of privacy, Child 
Protection and College policies in regards to this matter and understand that they may face legal 
action by other parties, criminal proceedings by the police or contractual implications with the 
College.] 

• Ensure they do not model bullying behaviour in interactions they have with the school staff and 
administration. 

• Contact the relevant HoS for more information. 
• Contact the Principal if they have further concerns. 

 
4. Examples of bullying and not bullying 

 
4.1 Bullying: There are three broad categories of bullying: 

 
• Direct physical bullying e.g. hitting, tripping, and pushing or damaging property. 
• Direct verbal bullying e.g. name calling, insults, racist remarks, verbal abuse. 
• Indirect bullying - This form of bullying is harder to recognise and often carried out behind the 

bullied student’s back. It is designed to harm someone’s social reputation and/or cause 
humiliation. Indirect bullying includes: 

o Lying and spreading rumours 
o Playing nasty jokes to embarrass and humiliate 
o Provoking a food-allergic reaction 
o Mimicking 
o Damaging someone’s social reputation and social acceptance 
o Encouraging others to socially exclude someone 
o Cyber-bullying, which involves the use of email, text messages or chat rooms to 

humiliate and distress. Cyber-bullying, or e-bullying, is a reasonably recent type of 
bullying which involves the use of information and communication technologies 
such as email, (mobile) phone and text messages, instant messaging (SMS), chat 
rooms and video internet sites e.g. YouTube. It can be particularly harmful because 
it can happen anywhere and at any time. Thus young people who are the victims of 
cyber-bullying have no place where they feel safe. If the bullying is of a serious and 
threatening nature then obviously it becomes a legal issue and students and 
parents should seek advice by reporting the matter to the police. 

 
 

If bullying amounts to harm as referred to in the school’s Child Protection Policy then the matter must be 
dealt with additionally under the Child Protection Policy. 
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4.2 Bullying is not: 

 
Mutual conflict where there is an argument or disagreement between students but not an 
imbalance of power. Both parties are upset and usually both want a resolution to the problem. 
However, unresolved mutual conflict sometimes develops into a bullying situation with one person 
becoming targeted repeatedly for ‘retaliation’ in a one-sided way. 

 
Social rejection or dislike – It is not feasible to think that every student must like every other student. 
Refusing to play with a particular child or, for example, not inviting them to a birthday party is not 
bullying, provided social rejection is not directed towards someone specific and involves deliberate and 
repeated attempts to cause distress, exclude or create dislike by others. 
 

Single-episode acts of nastiness or meanness, or random acts of aggression or intimidation. A single 
episode of nastiness, physical aggression, verbal abuse or an occasional push or shove is not bullying, 
neither is nastiness or physical aggression directed towards many different students. The difference is 
that bullying is, by definition, action that happens on more than one occasion. However, since schools 
have a duty of care to provide a student with a safe and supportive school environment, single episodes 
of nastiness or physical aggression should not be ignored or condoned, but rather they are dealt with 
under the behaviour management system. 
 
5. How we communicate this anti-bullying policy. 

 
The policy of the Whitsunday Christian College is to take a proactive approach to bullying by 
establishing processes to educate and inform students about bullying and procedures to follow in the 
event that a student is being bullied. 

 
Students upon entry to the Whitsunday Christian College and all on-going students will be educated 
about the College’s anti-bullying guidelines as follows:  

 
All year levels will be taken through activities and discussions on the issue of bullying each year 
through lessons and assemblies. 

 
In addition, parents will be included in the education process at enrolment and through the newsletter, 
etc. All teaching staff will be regularly educated with regard to bullying at our school and more    

  importantly, what their responsibilities are. 
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6. Review and Evaluation of System 

 
The school keeps central records of all reported incidents of defined bullying. These are analysed 
on a regular basis to ascertain major areas where bullying occurs, sex and age of victims and 
bullies, and strategies which have been successful. 
 
What can you do if you are being bullied? 

 
• Try not to show that you are upset. Bullies feel great if they have upset you. 
• Try to be assertive - look and sound confident. 
• Walk quickly and confidently even if you don’t feel that way inside - appearing confident is 

helpful. 
• If students have been calling you names or teasing etc., reassure yourself that you are OK, and 

that those students are the ones with the problems. 
• Report it - remember that the bullying will continue if those responsible think they can get 

away with their behaviour. 
• Talk to a friend/friends about it. 
• Avoid risk situations where possible, or stay close to adults or friends. 
• Consider whether you have been bullying yourself, e.g. have you been name calling, annoying, 

threatening, showing off etc? If you have, change what you are doing. 
• If bullying continues after reporting it, report it again - talk to a Teacher or the SWO.

 



 
 
 
 

 
Aim: 

• To affirm and acknowledge students for behaving appropriately. 
• To ensure our approach to discipline is positive, consistently applied and facilitates the 

development of responsible self-discipline.  
• To provide students with a visual monitoring system to help in their understanding of the 

standard of behaviour expected. 
 
Method: 

1. How the students receive points: 
• The process incorporates five steps/lights with the focus on positive reinforcement and multiple 

opportunities for students to think, decide and behave appropriately. 
• Each student has a peg with their name on it. They begin the day on the green level. A student is 

moved up to the blue, then purple level in recognition of positive behaviour choices. ie. working 
quietly, showing kindness to others, working collaboratively, giving an insightful answer that 
demonstrates their listening skills etc. 

• At the end of each day students are rewarded with their points. The teacher keeps a record of each 
student’s points. Students accumulate points towards prizes, certificates and special events. 

Traffic Light System: 

  

 Students who have achieved this level at the end of each day receive 3 points. 
 
 
  Students who have achieved this level at the end of each day receive 2 points. 
 
 

     Students who have achieved this level at the end of each day receive 1 point. 
 

      
   Students who end the day on this level do not receive points for the day. 
  

 
  Students who end the day on this level do not receive points for the day. 
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2. To earn points, students need to follow our ‘Super Seven Rules’: 

1. We care for each other and only use kind words. 
2. We put our hand up to speak. 
3. We listen when someone is talking. 
4. We use our inside voices in the classroom. 
5. We always try to do our best work. 
6. We stay at our desk unless we are asked to move. 
7. We keep our hands and feet to ourselves. 

 
At the end of each day, students’ points are tallied. The students are updated with their progress with a 
system implemented by the teacher. The teacher also keeps a running total on a class list. A progression of 
points, merit awards, certificates and prizes creates a pattern of being recognised as students succeed. At 
the end of each term, students’ tallies return to zero. 
 
Class Teacher 25 points                          Student receives a small prize. 

Peer Teacher 50 points                        Student receives a small prize. 

Head of Primary 75 points Student receives a certificate and a prize. 

Principal 100 points Student receives a formal letter of recognition and a Principal’s 
Award at Assembly, followed by an Appreciation Morning Tea. 

 
3. How inappropriate behaviour is managed. 
Steps: 
• If a student’s behaviour is inappropriate, the teacher should praise other students who are doing the 

right thing and/or give a direct warning to the student (use of the student’s name, a pause and a 
positive reminder or correction). 

• If inappropriate behaviour continues, the student’s peg is moved to the orange light. 
• If inappropriate behaviour still continues, the student’s peg is moved to the red light. The student 

moves to the thinking chair for at least 5 minutes and completes their work there. 
• If the student behaves inappropriately at the thinking chair, they are to move to the buddy classroom 

for the remainder of the lesson.  
• If the student behaves appropriately in the buddy class for the remainder of the lesson, they can return 

to their classroom. Upon return to the classroom, if the student behaves appropriately, they have an 
opportunity to progress up through the light system. 

• If the student continues behaving inappropriately at the buddy class, the Head of Primary will be 
notified and become involved. The student completes a reflection sheet about their behaviour that 
reflects the Super Seven Rule they did not follow. 

• Based on the outcome of the investigation, the Head of Primary may issue the student a consequence. 
• The Head of Primary and classroom teacher will meet to discuss any consequence issued and how to 

manage the situation or the student’s behaviour further. 
• If appropriate, the home teacher or Head of Primary will notify parents of the incident and outcome. 
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• If a student is involved in a second incident in a day, resulting in being moved to the buddy class again, 
the Head of Primary will be notified and become involved. 

4. Immediate withdrawal situations: 
• If any kind of physical hurting occurs, the student/s who caused the harming will be moved to the 

red light and to the thinking chair. If the teacher can’t get the student who caused the harming to 
move, the teacher will move the rest of the class to another safe place (back or side of class or 
verandah). 

• The Head of Primary will be contacted and collect the student/s involved. (If no assistance is 
available, Administration will be contacted). 

• The Head of Primary will conduct an investigation and the student/s will complete a reflection 
sheet and/or statement. 

• Based on the outcome of the investigation, the Head of Primary may issue the student a 
consequence. 

• The Head of Primary and classroom teacher will meet to discuss any consequence issued and how 
to manage the situation or students’ behaviour further. 

4.1 Regardless of the outcome: 
• The teacher is to ensure both families are contacted and informed of the incident, preferably on 

that day before the student/s go home. 
• Depending on timing, families should be told that an investigation is underway or the outcome of 

the investigation, if completed.  
 



: 

 
 
 

 
Aim: 
• To affirm and acknowledge students for behaving appropriately.  
• To ensure our approach to discipline is positive, consistently applied and facilitates the 

development of responsible self-discipline.  
• To provide students with a visual monitoring system to help them strive to display appropriate 

behaviour. 

Method: 
1. How the students receive points: 

• All students begin each day with a positive visual of desired behaviour (a star showing on 
their card) 

• All students who finish the day with one, two or three stars on their card, receive points in 
recognition of their positive behaviour for the day. All points are recorded on a class chart. 
One star = one point, Two stars =2 points, Three stars = 3 points. 

• Students accumulate points towards prizes, certificates and special events. 
 

How positive behaviour is rewarded using the Dot System: 

     
                        

 

 

 

Students begin each    Students move to two   Students move to 
day on one star.   stars in recognition   three stars in 
     of positive behaviour.   recognition of positive 
          behaviour. 
       
2. To remain on the star/s and earn points, students need to follow our  ‘Super Seven Rules’: 

1. We treat others the way we want to be treated and we only use kind words. We keep our 
hands and feet to ourselves. 

2. We raise our hand to let the teacher know we wish to speak during teaching time. 
3. We remain quiet when the teacher is teaching and other students are speaking. 
4. We listen carefully to and follow instructions, and work hard to do our best work. 
5. We use quiet, inside voices during group discussions. All other times are quiet. 
6. We remain at our desk unless we are asked to move.  
7. We care for our property and the property of others.  

Whitsunday Christian College 
 
 

Junior Phase    
(Years 3-6)  
Behaviour Management Program  
 

 

Student’s Name
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Accumulation of points: 
At the end of each day, students’ points are tallied. The students are updated with their progress 
with a system implemented by the teacher. The teacher also keeps a running total on a class list. A 
progression of points, prizes, certificates and special events creates a pattern of being recognised as 
students succeed. At the end of each term, students’ tallies return to zero. 
 
Class Teacher 25 points                          Student receives a small prize. 

Peer Teacher 50 points                        Student receives a small prize. 

Head of Primary 75 points Student receives a certificate and a prize. 

Principal 100 points Student receives a formal letter of recognition and a Principal’s 
Award at Assembly, followed by an Appreciation Morning Tea. 

 
 
3. How inappropriate behaviour is managed.  
Steps: 
• If a student’s behaviour is inappropriate, the teacher should praise other children who are doing 

the right thing and/or give a direct warning to the student (use of the student’s name, a pause 
and a positive reminder or correction). 

• If inappropriate behaviour continues, the student is issued with a dot. The student finds their 
card on the class chart and turns it to reveal one dot. (The star is now concealed). 

• If inappropriate behaviour still continues, the student is issued with a second dot. The student 
finds their card and turns it to reveal two dots. The student moves to the thinking chair for 10 
minutes, to reflect on their behaviour choices. 

• If the student behaves inappropriately at the thinking chair or if the inappropriate behaviour 
continues once they have re-joined the lesson, they are issued with a third dot. The student 
finds their card and turns it to reveal three dots. The student is then moved to the buddy 
classroom, with work, for the remainder of the session. The student will complete the 
appropriate reflection sheet that reflects the Super Seven Rule they did not follow and 
complete any work given by the home teacher. 

• If the student behaves appropriately at the buddy class for the remainder of the session, they 
can return to their classroom for the next session. 

• If the student continues behaving inappropriately at the buddy class, the Head of Primary will 
be notified and become involved.  

• Based on the outcome of the investigation, the Head of Primary may issue the student with a 
consequence. 

• The Head of Primary and classroom teacher will meet to discuss any consequence issued and 
how to manage the situation or the student’s behaviour further. 

• If appropriate, the home teacher or Head of Primary will notify parents of the incident and 
outcome. 
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• If a student is involved in a second incident in a day, that results in being moved to a buddy 
class, the Head of Primary will be notified and become involved. 
 

How inappropriate behaviour is managed using the Dot System: 

 

                          
                 
 
 

 
 
After a warning,           If inappropriate               If inappropriate 
one dot is issued         behaviour continues,                    behaviour continues, 
for inappropriate        two dots are issued                      three dots are issued  
behaviour          and the student is                                  and the student is 

        issued with a 10 minute                    sent to the buddy  
          reflection time                                         class 
 
 
4. Immediate withdrawal situations: 

• If any kind of physical hurting occurs, the student/s who caused the harming will be moved 
away from the other students. If a teacher is unable to get the student/s who caused the 
harming to move, the teacher will move the rest of the class to another safe place (back or 
side of class or verandah).  

• The Head of Primary will be contacted and collect the student/s involved. (If no assistance is 
available, Administration will be contacted). 

• The Head of Primary will conduct an investigation and the student/s will complete a 
reflection sheet and/or statement. 

• Based on the outcome of the investigation, the Head of Primary may issue consequences. 
• The Head of Primary and classroom teacher will meet to discuss any consequences issued 

and how to manage the situation or students’ behaviour further. 

4.1 Regardless of the outcome: 
• The teacher is to ensure both families are contacted and informed of the incident, 

preferably on that day before the student/s go home. 
• Depending on timing, families should be told that an investigation is underway or the 

outcome of the investigation, if completed.  
  

Student’s Name

 

Student’s Name

 

Student’s Name

 



 
 

 
 

Aim: 

This policy focusses on the procedures in the Secondary School that ensure students 
develop positive behaviour and responsibility as well as to deal effectively with 
inappropriate student behaviour. At Whitsunday Christian College, we seek to: 

• Affirm and acknowledge students for behaving appropriately.  
• Ensure our approach to discipline is positive, consistently applied and facilitates the 

development of responsible self-discipline.  

Principles: 

The following principles are followed in the management of all student behaviour: 

• Student well-being and the prevention of inappropriate behaviour will be enhanced 
through a focus on early intervention and prevention. 

• The use of appropriate curriculum and learning programs will encourage 
engagement by students. 

• Student behaviour is best managed in ways that promote restorative practices. 
• Communication with parents is essential.  

Affirming positive behaviour: 

We recognise and affirm positive behaviour, progress and effort within the classroom and 
the wider school. This is done on a formal and informal basis. Some informal ways include: 

• Valuing and acknowledging each student. 
• Verbally praising students’ work and conduct in class. 

Formally we acknowledge students who have behaved in an appropriate way with the 
following: 

• A student who has demonstrated positive behaviour will receive a Merit from a 
teacher. 

 

 Secondary School       
 Positive Behaviour Management System 

 

 Whitsunday Christian College 
 



Explanation of Merits 

M - Merit 

Indicates a student has displayed positive behaviour. This will be recorded as an M in the 
student’s diary, with a brief explanation of the behaviour demonstrated. 

Middle Phase students who have accumulated 50 Merits in their diary will receive a Positive 
Behaviour Award from their Home Class teacher. Middle Phase students who have 
accumulated 75 Merits in their diary will receive a Head of Secondary Award.  Middle Phase 
students who have accumulated 100 Merits in their diary and have not received a Detention 
will receive a Principal’s Award and attend an Appreciation Excursion with the Principal. The 
Merits must be accumulated in one school term. 

Senior Phase students who have accumulated 40 Merits in their diary will receive a Positive 
Behaviour Award from their Home Class teacher. Senior Phase students who have 
accumulated 60 Merits in their diary will receive a Head of Secondary Award.  Senior Phase 
students who have accumulated 80 Merits in their diary and have not received a Detention 
will receive a Principal’s Award and attend an Appreciation Excursion with the Principal. The 
Merits must be accumulated in one school term. 

 

 

Monitoring inappropriate behaviour: 

If a student is behaving in a way that is not consistent with College policy, they will be issued 
with a Demerit. If the student’s behaviour is such that it is in breach of the Student 
Declaration of Support, this will be addressed separately by the Principal or delegate. 

When a Demerit is issued, the teacher will write this in the student’s diary with a brief 
explanation. If a student accumulates five Demerits in one school term, they will be given a 
Lunch Detention. If a student accumulates five lunch detentions in a term, they will be 
placed on an Orange Behaviour Plan. If their progress is unsatisfactory, they will be placed 
on a Red Behaviour Plan. Students on a Red Behaviour Plan have exhausted all options and 
are being given one final chance. This chance will rely on the student showing cause for why 
their enrolment should not be cancelled. During this time, the enrolment will be made 
provisional only. 

 

 

 

 



Explanation of Demerits 

B - Behaviour 

Indicates the student has made a negative behaviour choice. The teacher will write this in 
their diary with a brief explanation of what the negative choice was. If the student is sent to 
another classroom for the remainder of the lesson they will receive two B’s. 

U - Uniform 

Indicates an infringement of the College’s Uniform policy. 

E - Equipment 

Indicates a student has not brought the required equipment for the lesson. 

L - Late 

Indicates a student has come late to class without a signed note from a teacher. 

H - Homework 

Indicates a student has not completed set homework by the due date. 

 

Willful Non-Compliance: 

A student is described as non-compliant if they fail to, or refuse to, follow the instructions of 
a staff member or conform to rules.  The Positive Behaviour System relies on two 
assumptions: (1) that students understand the rules and routines of the classroom and are 
willing and able to follow those rules and routines with minimal intervention and support; 
and (2) that the students recognise that teachers are authority figures whose instructions 
and rules are to be followed. If a student displays wilful non-compliance, the Deputy 
Principal will be notified and the student removed from the situation. The student will 
receive a lunch detention as a consequence. If the student displays wilful non-compliance 
again, they will be withdrawn from class for the remainder of the day and a meeting will be 
arranged with their parents to discuss the ongoing concerns. 

 

 

 

 

 



So How Does this Work? 

No two students are the same. No two situations are the same. Our goal is to have a system 
which is transparent and easily understood so that parents, students and staff know what to 
expect. We also wish to ensure that decisions are made, not on the basis of mechanical 
systems, but by people who know the full picture and have an understanding of the student 
and their needs. 

For the sake of simple communication, we communicate on each student’s general ongoing 
behavior performance against the following summary table. 

 

 

 

 

 

Category Description 

 

Staff Level Reward/Consequence 

1 Student has received 80/100 
Merits in one school term 

Principal Student receives a Principal’s 
Award and attends an 
Excursion 

2 Student has received 60/80 
Merits in one school term 

Head of Secondary Student receives a Head of 
Secondary Award 

3 Student has received 40/50 
Merits in on school term 

Teachers Student receives a Positive 
Behaviour Award from their 
Home Class Teacher 

4 Student has received five 
Demerits in one school term 

Teachers Student is issued with a 
Lunchtime Detention 

5 Student has received five 
Lunchtime Detentions in one 
school term 

Head of Secondary Student is placed on an 
Orange Behaviour Plan 

6 Student has demonstrated 
unsatisfactory progress on 
their Orange Behaviour Plan 

 

Principal Student is placed on a Red 
Behaviour Plan 
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We promote water consumption at Whitsunday Christian College. 

1. Energy drinks: 

Energy drinks like Red Bull, Mother and V are not permitted on College grounds. Students are asked 
not to consume these drinks on the way to school or school related events.  

2. Soft drinks and soda drinks: 

Soft drinks and other soda drinks are not normally allowed to be consumed on College grounds. 
Students are asked not to consume these drinks on the way to school. At some special events soft 
drinks will be sold.  
 
2. Tea and Coffee for Senior Students: 

No hot beverages may be brought onto campus because of health and safety issues around hot 
water unless by staff in a controlled manner. 
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Drop and Go Zone in the mornings 

Your help is appreciated every school day in keeping the traffic moving in the morning.  

Our drop and go zone is a drop and go zone in the morning. Our car park works well if the traffic 
keeps moving. Our experience is that all it takes is one unattended or parked car overstaying in the 
drop and go zone to cause a line of traffic that backs onto the road placing everyone at risk. 

Parents wishing to accompany their children into the school need to park on the street and use the 
central walkway as the College car parks fill quickly and spaces are difficult to access during the 
peak flow period. 

Measures we use to maximise flow of traffic: 

We maximise car parking by having staff members park along the side of the College.  

We have a large number of students who use bus transport and we maintain the bus lane for this 
reason reducing the number of vehicles entering the school area. 

Bike usage has increased with more bike paths leading to the College and the additional bike racks 
installed. 

Staff members are assigned to assist in keeping the drop and go a drop and go zone in the morning 
to help everyone stay on time for school and work.  

We have supervision at school from 8:00 am so you may wish to arrive before the 8:15 am to 8:25 
am peak flow time.  
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Class Rules (includes lessons outside the classroom) 

We have a general class rule and we have specific rules that we focus on at particular times to help 
teach worthwhile teaching and learning habits that promote and protect a learning 
community.   The class rule: We are community of learners.  Learning is what our class is about.  In 
our class we need to always act in a safe, healthy, fair and respectable manner.  Learning in this way 
helps us to honour and serve God together.  

 Treatment Rules: the way we treat each other 

 In our class we keep our hands and feet and 
objects to ourselves. 

 In our class we never speak nasty words.   
 In our class we look after people and their 

things. 
 In our class we solve problems between 

each other by positive words. 
 In our class we sometimes need to go to 

the “Cooling Off” chair to think about our 
wrong behaviour or even to “time out” 
away from the rest of the class. 

 In our class we say sorry and forgive each 
other when we need to. 

 In our class we ensure a safe place by 
walking, lining up, leaving in an orderly 
way, keep in two lines without pushing 
when we walk as a class. 

Communication Rules 

 In our class we put our hand up when we 
need the teacher. 

 In our class we listen by facing the speaker. 

 In our class we speak politely to each other. 

 In our class we speak when it is our turn. 

 In our class we do not call out in class. 

 In our class we do not text or write notes to 
each other (unless directed by the teacher). 

 In our class we save non-work talk for break 
times. 

Class Noise Levels 

 (G) means we speak in quiet voices 
during “Group Work”. 

 (P) means we use quiet partner voices 
when working during “Partner work”. 

 (W) means we are only allowed to 
whisper if we really have to ask 
someone a question during “Whisper 
Work”.  

 (S) means we remain silent and focus 
only on our own work during “Silent 
Work”.  

Learning rules 

 In our class we are ready to learn 

 In our class we try hard in all our work. 

 In our class we stay at our place. 

 In our class we keep our work neat and 
tidy (we do not write or draw on book 
covers except as requested). 

 We clean up and put everything away 
when we are finished.  

 In our class we listen and think about 
what others are saying in lessons, 
particularly the questions and answers 
of other children. 

 In our class we drink, eat and go to the 
toilet during break times. 

 In our class we may have a water bottle. 
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Emailing Teachers 

The use of email is to be in the form of casual conversation, of an enquiring nature and short in 
content. It is not for formal communication with the College. All formal communication must come 
through the College Office. As teachers are in class all day teaching students, please don’t expect 
immediate replies. Teachers will endeavour to reply to your email within 24 hours. If more time is 
required to address your email, teachers will inform you of this. 

To contact a teacher via email, the address is: teachers@whitsunday.qld.edu.au 

Teachers’ emails are to be used for: 

 Anything directly relating to your child’s education.  

 Clarification of an tasks, assignments or projects. 

 informing teachers of special circumstances affecting your child’s education. 

Teachers’ emails are NOT to be used for: 

 Reporting of absences from school. Absences need to be reported to Administration. 

 This is not a complaints line. Instances of bullying or concerns about other students are 
to go through student services. 

 Enquiring about college events. The College newsletter and website contain this 
information. Reception can also help in this regard. 

 The purpose of private business promotion. 

 The forwarding of chain mail or sentimental quotes and PowerPoint presentations. 

 Non-school business. 

Teachers 

Emails are not expected to be answered immediately. But prompt acknowledgement is a 
fundamental courtesy. Reply within 24 hours even if a short reply to say the email has been 
received but further time is required to fully answer. 
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This statement outlines the discipline and behaviour management system in the College. 
 
Discipline in terms of discipleship is pivotal to the ministry of the College. We are disciplining 
students to help them build character, help them on the right way to authentic adulthood and 
liberty. This will involve setting boundaries, limits, and rules. Children need to be taught the rules 
and understand the consequences of following or not following them. This needs to be part of the 
teaching and learning process drawing on appropriate models based on statements of truth 
integrated with grace over time.  

Everyone has the right to be responsible. While rights have been misused in the wider society, the 
term is helpful at helping to ensure people are treated in a manner pleasing to God. Rules represent 
the community’s agreed values in protecting these rights. 

Student Rights: Students have the right to feel physically and emotionally safe, be treated with 
dignity and respect, learn and have their property cared for. 

Student Responsibilities: Students need to act in a manner that protects the rights of others, be 
engaged in learning including the completion of school work, take part in the learning and other 
school community activities.  

Staff members Responsibilities: Staff are to fulfil their roles while treating others with respect and 
experiencing the right to feel physically and emotionally safe, be treated with dignity and respect, 
teach and learn, have their property cared for.  

Students need to face the consequences of their wrong behaviour. Consequences range from non-
verbal cues to expulsion. Christian discipline provides a way to restore broken relationships and for 
individuals to experience redemption. Following the steps of acknowledge of wrong, repentance, 
restitution and reformation people can find forgiveness, grow in discipline and move forward ready 
to be more of the person God desires them to be. 

We follow up poor or irresponsible behaviour with a range of consequences. We aim to make these 
relate as close as possible to the poor behaviour and therefore often use natural and often creative 
consequences as the lesson. We also use a range of formal school consequences these include 
verbal rebuke, impositions, ‘cool off time’, extra work, time out, loss of privileges, school service 
regimes, and suspension. Sadly, if students continue to act contrary to the rules of the community 
(please note, some actions warrant immediate expulsion from the College) the Principal may, at the 
very last resort, withdraw enrolment, that is, use expulsion. Where discipline may involve expulsion 
of the student, the Principal or acting Principal will not expel the student until the allegations of 
misconduct have been put to the student or to the student’s representative and the student has 
been allowed an adequate opportunity to respond. 

Those who love discipline love knowledge, but they who hate reproof are stupid. (Proverbs 12:1) 

All discipline for the moment seems not to be joyful, but sorrowful; yet to those who have been 
trained by it, afterwards it yields the peaceful fruit of righteousness. (Hebrews 12:11) 
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The purpose of this policy is to address the use of prescription, legal and illicit drugs at Whitsunday 
Christian College and to give guidance to teachers, parents, students and administrators on the 
consequences of a drug incident at the school, either on campus or at school functions. In addition, 
it sets out the expectations of all students while enrolled in the College including those who are 18 
years of age and over. 

This policy applies to employees, volunteers, parents/carers and students and to all school 
activities, including school social events, camps, excursions and sporting events in which the school 
may participate. Students travelling away from school on official school activities are automatically 
covered by the policy. The policy outlines the rationale, the responsibilities of all stakeholders and 
the procedures for dealing with drugs, prescription, legal and illegal, at Whitsunday Christian 
College.  

Definitions 

For the purposes of this policy, a drug is defined as ‘any substance which affects physical or mental 
functions’. As such, drugs include a range of materials, many of which are legal in our culture although 
prohibited from use at school. These include alcohol and tobacco products.  

Rationale and Objectives 

The primary objective of this policy is to provide for a school environment free of drugs, whether 
the drugs in question are legal or illegal. 

The following values underpin all that follows in the policy and may need to be referred to when 
the policy itself is unclear in its application to one of the many situations which may arise. 

Every student has the right to come to school to learn in an atmosphere free from the distractions 
and dangers imposed by drug use. College students have the right to attend peer social gatherings 
organised by current college students that are free from the pressures and dangers imposed by 
(including alcohol) use. 

Parents have the right to expect that their children will be educated in an atmosphere free from the 
distractions and dangers imposed by drug use. College students have the right to attend peer social 
gatherings organised by current college students that are free from the pressures and dangers 
imposed by (including alcohol) use.  
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The school acknowledges that it shares responsibility with parents and the wider community to 
provide students and parents with factual information on drug abuse and advice on the legal 
questions surrounding the use of drugs. Principles underpinning the school’s Drugs Policy are: 

1. The school acknowledges that it shares with parents, responsibility to inform students 
of the best ways of resisting pressures to become involved in drug use and experiences 
to build their self-esteem to the level where they feel confident to make informed 
decisions for themselves. 

2. The school commits itself to deal in Truth and Grace with students who become 
involved in situations of illicit drug use but such treatment must always be given within 
the context of due regard for the needs and rights of the whole school community.  

3. The school commits itself to work closely with the police and welfare agencies in this 
matter which face common problems in this area.  

4. Teachers share with parents the responsibility for modelling appropriate drug usage 
both in and out of school. Teachers accept that they are under an obvious professional 
obligation to set an example to their students in this matter.  

5. Although this policy refers directly to drugs, it also, by extension, applies to the 
implements involved in the use of drugs. Such implements indicate an intention to use 
the prohibited drug and will attract penalties consistent with the use of drugs at school. 

Policy - Prescription Drugs 

From time to time, parents may request that members of staff administer prescribed medication 
during school hours. All such requests must be referred to the Student Support Officer. In 
consultation with the Principal, the Student Support Officer will assess the situation and if it is 
agreed that the situation requires supervised administration of medication the following 
procedures are to be followed: 

1. The student's parents must make a written request to the Student Support Officer 
including instructions for the administration of the drug, and any special needs of the 
student. 

2. The Principal will authorise a staff member to administer the medication. 
3. Only the designated member of staff has this authority. 
4. The designated member of staff must ensure that all medication is in a container 

labelled by a health care professional or pharmacist, showing: 
• The name of drug 
• Use by date 
• Name of medical practitioner prescribing the drug 
• Name of student 
• Dosage 
• Frequency of administration 

Medication which is not so labelled must not be administered. 
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5. Non-prescription medications such as analgesics are not to be administered by school staff unless 
the designated member of staff is a registered nurse or equivalent. 

6. All medication is to be kept in a lockable cupboard. 

7. An official register on the Administration of Drugs to students is to be kept by the designated 
member of staff. 

8. Parents are to be notified in writing of the school's policy including the requirement that the 
school takes no responsibility to ensure that medication is not out of date or that sufficient 
quantities of the medication are provided. 

9. The designated member of staff is to return all unused medication to parents when the parents 
inform the school in writing that medication is no longer needed or it is past the use-by date. 

10. If a member of school staff becomes aware that a student has possession of a medication 
without written advice from a parent, or the parent's advice is inconsistent with the medical 
instructions provided, he/she should confiscate the medication, store it securely and notify the 
Principal. The Principal or designated member of staff will contact the parents. 

11. The designated member of staff is the Student Support Officer. 

Policy - Legal drugs 

There are clear legal sanctions governing the sale to and use of alcohol and cigarettes by minors. 
These legal sanctions apply at the Whitsunday Christian College as in the rest of the community. It 
is, therefore, the school’s policy that use of cigarettes and alcohol is banned on all school property 
and at school functions, activities or excursions where students are involved. 

In formulating the policy, the following has been considered: 

1. Health and Safety legislation places a duty of care on the employer to provide a safe 
working environment. 

2. Smoking is now banned in most states in enclosed public spaces. 
3. It is illegal to supply cigarettes or alcohol to children less than 18 years of age. 
4. Most non-government schools in Queensland have a complete ban on smoking on 

school premises and at all school functions where students are involved, and most 
schools restrict the supply of alcohol at school functions. 

The following applies in relation to the use of alcohol and cigarettes on school property or at school 
functions: 

1. Students are prohibited from using alcohol and/or tobacco on school property or at 
school functions and activities. 

2. Staff at school camps and excursions will refrain from drinking alcohol or smoking. This 
observation is in keeping with the legal duty of care incumbent on all school staff and 
with the acknowledged need to model appropriate behaviour for students. 
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3. Schools were declared 'smoke free zones' in 1989 and this prohibition on smoking 
applies to staff, students and members of the public.  

4. In this policy, glue, solvents and other inhalants will be treated in the same way as 
alcohol. That is, their use at school is prohibited and their use will attract similar 
penalties. 

5. The school undertakes to develop as part of its curriculum, information for students on 
the responsible use of alcohol and the dangers of tobacco use.  

Policy - Use of Illicit Drugs 

All school personnel have legal and professional responsibilities to respond to information about, 
and incidents involving, student use or possession of illicit drugs at school or during school 
activities. 

Students and staff should be aware that possession, use and sale of drugs, and possession of 
implements related to drug use, is illegal and, in most cases, the police will be called if a student is 
found in possession of or using an illicit substance at school.  

It should be noted that students who are 17 years or older are regarded, in the eyes of the law, as 
adults. An incident involving an adult is very likely to result in court action.  

The school will: 

1. Include information about drug abuse and decision making as part of the school’s 
Human Relationship/Life Skills/Health and Physical Education programs.  

2. Ensure teachers on playground duty are vigilant and aware of this issue.  
3. Inform students, parents, teachers and the police of the school’s drug policy. 
4. Build on trust between students and staff. 

Responding to an Incident of Illicit Drug Use: 

1. Once the school has established that there is a drug incident, the principal or delegate 
will inform the parents of the student/s concerned immediately.  

2. Where a number of students are involved, students are to be isolated as much as 
possible from one another during the school investigation. This will make it easier to 
arrive at the truth. 

3. Schools have a limited capacity to search students and their property. Unless given 
permission by the student, school authorities cannot search their possessions for 
suspected illicit drugs. School authorities do not have the right to do a body search of a 
young person. Given this caution, it is better to call the police whose responsibility in 
this area is much clearer. 

4. Because of the seriousness of this kind of incident, investigation of an incident involving 
illicit drugs should be conducted by the principal wherever possible, and with another 
member of staff present to take notes of the questioning.  
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5. Accurate record taking is crucial and the writing up of clear and direct records of the 
incident is to occur as soon as possible after the matter has been investigated. 

6. The principal or delegate will inform the whole staff as soon as possible after the 
incident, provided in so doing they are not breaching any aspects of the Privacy Act. 
Consideration of whether or not it is appropriate to inform parents and students, 
particularly if the incident has been mentioned in the media, is a decision of the 
Principal, in consultation with the Board Chairman. 

7. If police are called to the school, school staff are expected to respect the responsibility 
of the police as they conduct their investigation. Police have considerable discretionary 
power when dealing with juveniles and have shown themselves to be resourceful and 
compassionate in handling matters of this kind. Students and the whole school 
community benefit when police and the school work closely, sharing information and 
openly seeking the same goals. Note: in implementing the school's drug policy 
consideration must be given at all times to protecting the privacy of individual 
students, and their families. 

Minimising Illicit Drug Use  

In order to minimise illicit drug use, the school will: 

1. Advertise widely that illicit drug use, possession and supply in the school is 
unacceptable and, when detected, will result in serious consequences, including police 
and parental involvement. 

2. Reinforce the unacceptability of illicit drugs in schools by consistently carrying through 
on stated actions. 

3. Identify consequences and apply them consistently and fairly to users and suppliers. 
4. Establish an environment in which all school community members have enough care 

and concern for each other that they will confidentially pass on information about 
people using, carrying and/or selling drugs. 

5. Use police cautioning processes where possible and utilise reintegration processes such 
as Community Accountability Conferencing and community services where 
appropriate. 

6. Implement education programs which reinforce consequences of having illicit drugs at 
school. 

7. Ensure that detection and deterrent processes are maintained and sustained. 
8. Inform the whole community about the processes, possible consequences and 

potential outcomes of being found with drugs at school. 
9. Review and evaluate strategies and procedures regularly and revise them as required. 
10. Devise a strategy to inform and educate the media in relation to procedures for 

managing drug incidents in the school. 
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Whitsunday Christian College: 
FAQ Drugs 

1. Why does the College include the following requirements and rights as part of its 
contract and other statements with families and students? 

Students agree not to use tobacco, alcohol or any other harmful drugs while enrolled at the college. 
That is, on enrolment families and students agree that students will not use tobacco, alcohol or any 
other harmful drugs while enrolled at the college. We respect and trust families and students to 
honour their commitment. 

Every student has the right to come to school to learn in an atmosphere free from the distractions 
and dangers imposed by drug use. College students have the right to attend peer social gatherings 
organised by current college students that are free from the pressures and dangers imposed by 
drug use.  

Parents have the right to expect that their children will be educated in an atmosphere free from the 
distractions and dangers imposed by drug use. Parents have the right to expect their children will 
attend peer social gatherings organised by current college students that are free from the pressures 
and dangers imposed by drug use.  

It is our desire to see our young people have a life of hope and purpose orientated around a 
positive lifestyle free from the dangers of harmful drugs in their school years. 
 
The safety and health of students is of our concern especially in promoting learning, we know:  

• Youth are at much greater risk of emotional and physical harm than adults in terms of 
alcohol use. Higher risk includes sexual coercion or abuse and physical recklessness, 
abuse or attack. 

• Alcohol and other drug taking is linked to the death and serious harm incidents among 
adolescents most of which are from unnatural causes and preventable.  

• Teenagers are still physically developing. Adolescence is a period of rapid growth. The 
brain, nervous system, reproductive system and liver are still maturing. The body and 
muscle mass is incomplete and much more sensitive to the chemicals in drugs. The 
younger a child starts using alcohol, the greater the chance of becoming an alcoholic. 

• Teenagers are still emotionally developing. A young person is forming a sense of 
personal identity and is learning basic social skills. Alcohol disrupts this process by 
producing a chemical "high" that affects the process of learning how to deal with others, 
carrying out responsibilities, and handling problems. 

• Adolescents who experiment with alcohol often get drunk. They often drink to get 
"buzzed" or "wasted". The teenage party that permits alcohol use often has the focus on 
drinking rather than on other activities. Most of these parties have little or no parental 
supervision. 

• There is no known "safe" dose of alcohol for young people. Any level of alcohol in the 
body of a young person puts him or her at higher risk. 



 

 
Page 7 of 8 

 

2. Is this a Christian thing, not drinking alcohol?  
 
Actually the Bible (1 Corinthians 10:23-24) tells Christians that, "Everything is permissible"—but not 
everything is beneficial. "Everything is permissible"—but not everything is constructive. 24Nobody 
should seek his own good, but the good of others. Our Lord and Saviour, Jesus, lived in a time when 
wine was a common drink. One day at a wedding where they had run out of wine, His mum asked 
him to do something, the result; Jesus made the best wine from water at a wedding. Chiefly, the 
Bible warns people to be wise and refrain from the dangers of getting drunk.  
 
Rather a rule, it is to do with choice and wisdom. Some people in society have made decisions not 
to drink alcohol because of its negative effects on individuals and the community. Other people 
enjoy a beer or a class of wine without getting drunk. Unfortunately, alcohol related issues in 
Australia have major negative effects on many members of our community and their families (drink 
driving, physical abuse, mental illness etc.). These days there are many alternatives to wine to drink 
that do not contain alcohol; this wasn’t the case throughout history. 
 
The College believes your decision to consume alcohol needs to happen when you have completed 
your school studies. It is better made once you have had a chance to reflect on the impact of 
alcohol in our society and what it would mean in your own life as you mature into adulthood.  
 
Again the main reason for the college's expectation is to protect you from harm in your school 
years. 

3. What does the college base its position in regards to alcohol on? 
 
Life experience and research. For example the best and latest research undertaken by the 2009 
National Health and Medical Research Council (NHMRC) guidelines . It states: 

Alcohol has a complex role in Australian society. Most Australians drink alcohol, generally for 
enjoyment, relaxation and sociability, and do so at levels that cause few adverse effects. However, 
a substantial proportion of people drink at levels that increase their risk of alcohol-related harm. 
For some, alcohol is a cause of significant ill health and hardship. In many countries, including 
Australia, alcohol is responsible for a considerable burden of death, disease and injury. Alcohol-
related harm to health is not limited to drinkers but also affects families, bystanders and the 
broader community. 
 
These 2009 National Health and Medical Research Council (NHMRC) guidelines aim to establish the 
evidence base for future policies and community materials on reducing the health risks that arise 
from drinking alcohol. The guidelines communicate evidence concerning these risks to the 
Australian community to allow individuals to make informed decisions regarding the amount of 
alcohol that they choose to drink. 
 
Guideline Number 3. For children and young people, not drinking alcohol is the safest option. 

Smoking health warnings are well established in our community. Nobody smokes here anymore. 

 

http://www.nhmrc.gov.au/publications/synopses/_files/ds10-alcohol.pdf
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4. What about medication prescribed for me by my health professional? 

This is something between you, your family and your doctor. In this context, these would not be 
classed as harmful drugs. See medication identification and storage rules for at school use. 

5. Why are students asked not to attend social gatherings (parties, group of friends etc.) where 
tobacco, alcohol and other harmful drugs are being consumed by school aged young people? 

• The risk of attending such a party is high: See earlier questions.  
• Life has more potential and hope than reducing a Friday night down to sitting around 

watching peers become intoxicated, sick, abusive and potentially abused. 
• Associated behaviour of others at the party often brings disrepute to bystanders. 
• This type of behaviour is totally against stated school policy and acceptance by the 

school community   

6. What happens if a student breaks his or her agreement with the college? 
 
Each case is handled on an individual basis.  The school may have a legal obligation to inform the 
police. The school has a moral obligation to inform parents.  A student in leadership may lose their 
role.  If this happens at school, or at a school event, or representing the school, there will be 
appropriate consequences.  
 
7. Why does the college talk about respect and trust in these matters? 
 
Young people in our college community are treated with respect and we trust them to do the right 
thing. Likewise, we expect our students to respect and trust us in these matters. Tobacco, alcohol 
and other harmful drugs have been an issue in the lives of young people for generations. Parents 
and staff members have been around long enough to see enough of the downside of when these 
substances and young people mix.  
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The College permits students to use electronic and digital devices at school for limited legitimate 
purposes. The College also recognises the use of electronic and digital devices (e.g. mobile phones) 
can cause issues. This statement aims to achieve the correct balance, particularly as these devices 
are capable of educational use and we live in a regional area with some students travelling long 
distances. 

Owners of electronic equipment used at school or during school activities need to understand: 
• Students are not to bring anything which is illegal, against school rules, dangerous or is 

likely to cause disruption or harm to the smooth running of the College and the education 
of other students. Therefore, if requested by the Principal, all electronic equipment, 
digital equipment, including data storage devices, brought to school are subject to 
inspection for illegal, dangerous or anti-rule content and/or processes.  

• It is not the intention of the school to carry out routine inspections of private computers 
or other equipment, but if asked a student needs to cooperate. Students will be present 
during inspections. For some matters, such as child safety, police will need to inspect 
devices.  

• Students who are not prepared for this to happen need to refrain from bringing these 
devices to school. Students should consider having storage devices for school use only. 

•  Illegal activity, dangerous activity or anything likely to cause disruption or harm to the 
smooth running of the school, and the education of other students is strictly forbidden, 
especially with electronic equipment. Inappropriate images such as nudity or sex is strictly 
forbidden within school, or using school equipment at home, or bringing such content to 
school. Likewise, to violent images, and content that is not appropriate according to viewing 
guidelines, such as MA15+.  

• The Internet, email or messaging should never be used for the following purposes: (a) to abuse, 
vilify, defame, harass, degrade or discriminate; (b) to send, receive or store obscene, offensive or 
pornographic material; (c) to slander, bully, or hurt other persons (whether they receive the 
message or not); (d) to harass any person whether through language, frequency or size of 
messages; (e) to injure the reputation of the School; (f) to offend the ethos and values of Christian 
teachings; (g) to infringe the copyright or other intellectual property rights of another person; (h) 
to perform any other unlawful or inappropriate act. 

1. All electronic and digital equipment (including mobile phones) are brought to school at their 
owners' risk. No liability will be accepted by the College in the event of loss or damage.  

The College recommends that personal electronic devices are submitted to Administration for safe 
keeping.  

Communication devices includes those able to talk, text, email, instant message, Skype, etc. (e.g. 
personal computers, mobile phones, media players and iPods). These devices need to be turned off 
and left at Administration or in students’ bags, unless direct permission and supervision from a staff 
member is given for their use for urgent phone calls or text messages. That is, staff members should 
not see or hear mobile phones, iPods, etc. at any time unless permission has been granted for this. 
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Mobile phones may be switched on and used once students have been dismissed at going home time. 
This will permit parents to communicate directly with students to make particular arrangements. 
Please note that all devices (e.g. phones, iPods, etc.) will need to be turned off and placed in students’ 
bags before they enter the College grounds in the morning before school. These devices can be 
handed in at Administration for safe keeping. 

2. Capturing and recording devices (e.g. digital cameras, voice recorders, cameras on mobile phones, 
video cameras). 

No privately owned devices can be used for the capturing or recording or storage of audio or images 
at school unless direct permission and supervision from the teacher is given. The use of these devices 
could lead to privacy, child protection and data protection issues with regard to inappropriate 
capture, use or distribution of images. Should the student need access to equipment for school 
purposes, the school will supply the equipment. 

Exceptions:  

• Authorised performance (and then only if recording does not infringe copyrights). 
• Sports carnivals, special event days, etc., and then no recording or capturing of audio or 

images is allowed in private or inappropriate places. 

Please note: No images or recordings taken during school or school functions may be uploaded or 
used in any other electronic or print media (e.g. YouTube or Facebook) without direct permission 
from the Principal. 

Any student who sends harassing or threatening messages or images or voice via any means will be 
subject to College discipline and if messages have been sent by mobile phone or social websites, etc, 
the College will work with the injured party to report this to the appropriate government authorities 
(including police) and network providers. 

3. Notebook computers. 

WCC students are to use their notebook computers according to the conditions set out in the 
agreement they sign. Notebook computers are not to be used for entertainment. However, students 
are allowed to store their own purchased music on their own USB and listen to this using their 
notebook computers, which they may receive permission from a teacher to listen to during non-
contact lessons and other special occasions. No student is permitted to play movies or YouTube music 
videos, etc. at school, except in some special circumstances in class time under teacher direction (e.g. 
Senior Physics where students analyse a scene in a film).  

WCC computers are to be used to educational purposes only at school and home.  
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General College guidelines relating to the use of electronic equipment: 

No student is permitted to unplug any other device particularly College computer equipment to gain 
access to power. Power solutions need to be negotiated. Some rooms have been fitted with power 
supply access points for this purpose.  

No student is permitted to unplug network leads or any other lead etc.  

No student is permitted to plug College network leads or any other lead etc. into their computer.  

Prep – Year 9 students should not bring personal computers, such as laptops, to school unless prior 
approval has been granted for one off presentations. The College has ample computer equipment 
available.  

Students and other community members need to be very careful in the use of information about our 
school, staff, students and other College community members on web sites etc. 

Please note: Child safety laws and other privacy matters require us to report unlawful uses of 
electronic devices or internet to the police.  

Students and other community members are not permitted to post or upload information regarding 
the College, staff or students in any media – digital, paper or other (e.g. Facebook, My Space, survey 
sites, news sites, etc.). This will protect the privacy and safety of community members, as it protects 
against privacy issues, child safety, defamation actions, gossip, cyber-bullying, etc. Please remember 
that everyone in the community is signed on to positively build up the College and its members. 
Bringing the College or College community members into disrepute, or any form of cyber-bullying, is 
never acceptable. Police will be involved when necessary for student protection matters. 

Social websites have rules themselves that support positive use. For example, Facebook outlines the 
following: 

We do our best to keep Facebook safe, but we cannot guarantee it. We need your help in order 
to do that, which includes the following commitments: 

• You will not bully, intimidate, or harass any user.  
• You will not post content that is hateful, threatening, pornographic, or that contains 

nudity or graphic or gratuitous violence.  
• You will not use Facebook to do anything unlawful, misleading, malicious, or 

discriminatory.  
• You will not facilitate or encourage any violations of this Statement.  

 
Please note: Disciplinary action will be taken against those who are caught using electronic 
equipment inappropriately or using digital devices or sites against these rules. This includes privacy 
violations and cheating during exams or other assessments. 
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Parents are responsible for monitoring their child’s internet access at home and checking that their home 
internet has all the safety measures in place to keep their child safe. 
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The purpose of this statement is to clearly explain how to use various equipment at the College.  

Knives 

Knives are one of the most useful tools in the kitchen, but also one of the most dangerous; 

A. All knives are to be collected from storeroom and distributed by Teacher and locked safely 
away at the end of each cooking lesson. 

B. Always cut away from the body on a proper cutting surface. 
C. Keep the blades sharp and clean. 
D. Never leave knives lying in water as it can injure an unsuspecting dishwasher. 
E. When wiping blades, always point the cutting edge away from the hand. 
F. Lay knives flat and away from counter edges. 
G. If a knife should fall, do not try to catch it. 
H. Pick it up after it has fallen. 
I. Always return clean knives to their proper storage areas when done working with them. 

Microwave Oven 

To reduce the risk of fire in the oven cavity:  

A. Do not overcook food. 
B. Remove wire twist-ties from paper or plastic bags before placing bag in the oven. 
C. Never put foil or metal materials in microwave. 
D. If materials inside the oven should ignite, keep oven door closed, turn oven off, and 

disconnect the power cord. 

To reduce the risk of explosion and sudden boiling: 

A. Do not place sealed containers in the oven.  
B. When boiling liquids in the oven, use the wide-mouthed container and stand for about 20 

seconds at the end of cooking to avoid delayed eruptive boiling of liquids. 
C. Never operate the oven whilst any object is caught or jammed between the door and the 

oven. 
D. Do not operate the oven if it is not working correctly or damaged until it has been repaired 

by a qualified person. 
E. Always use oven mittens to prevent burns when handling utensils that are in contact with 

hot food. 
F. Avoid steam burns by directing steam away from the face and hands.  
G. After removing hot plates from microwave always use a heat mat on bench to prevent any 

damage to bench surface. 
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Upright Cookers 

Stoves can be a source of many accidents in the kitchen. 

To reduce to risk of fire or electric shock: 

A. During use the appliance becomes hot. Care should be taken to avoid touching hot external 
and internal surfaces when in use. Always use oven mitts. 

B. Never leave pan handles over burners. 
C. Keep hot dishes and crockery out of reach of others to avoid burns 
D. A maximum of three students may operate hot plates on stove top. 
E. Always stand back from heated oven when opening oven door to allow any build-up of 

steam or heat to release. 
F. Do not leave grill on unattended. 
G. Keep grill clean and turn off grill immediately after use. 
H. Keep flammable materials away from cooker. 
I. Do not use oven door as a shelf. 
J. Do not push down on open oven door. 
K. Do not allow pots to boil dry, as damage to hotplate (and pan) may result.  
L. Never operate without a pot, fry pan etc. on hotplates. 
M. No deep or shallow frying pans are to be used. 
N. Check that all appliances are switched off when finished. 
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The purpose of this statement is to ensure an equitable process of conducting exams at the College. 

This policy applies to exam supervisors and students who are undertaking exams. 

Responsibilities of Supervisors 

 Preparation of the exam room (e.g. tissues, whiteboard marker, clock, paper etc.) 

 Design seating plan where appropriate. 

 Check students’ equipment. 

 Admit students to the exam room. 

 Distribute exam papers and answer sheets. 

 Write conditions (start and finish time) of exam papers on the board and ensure students 

are familiar with them. 

 Supervise students for duration of session by continually walking around the room and 

carefully monitoring students. 

 Supervisor must adhere to the conditions of exam set by the examiner. 

 If students ask for permission to leave (drink, toilet etc.), it is up to the teacher’s discretion. 

 Procedure for when the integrity of a student’s exam is compromised: 

- The exam is immediately taken off the student. Then the teacher has one of two choices in 

how to deal with the exam:  

1. If the integrity of the whole exam has been compromised (e.g. hidden notes have been 

found that the student was using), then the task will not be assessed and it will be 

classified as NA (not assessed). 

2. If the integrity of only a part of the exam is compromised (e.g. you overhear one student 

asking another student about some part of the exam), then all of the exam responses 

apart from the part that is compromised can be assessed according to the criteria and a 

result for each criteria given. 

- In either case, the respective Coordinator needs to be informed and any further 

consequence is to be decided with the teacher.  

- Parents need to be informed of the situation. 

 Procedure if the student breaks any of the exam conditions, but the integrity of the exam is 

not compromised:  

- If the student has already finished, the student is sent to the respective Coordinator, 

who will determine an appropriate consequence. 

- If the student has not finished, the student is sent to another classroom or place to be 

supervised to complete the exam. At the end of the exam, the student is sent to see the 

respective Coordinator, who will determine an appropriate consequence. 

- Parents need to be informed of the situation. 
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Responsibilities of Students 

 Be on time and line up next to the exam room quietly. 

 Only appropriate equipment will be permitted into the exam room. 

 Talking is not permitted inside the exam room unless given permission. 

 Students are not allowed to leave their chairs during the exam session. 

 Students must listen to supervisors’ instructions regarding seating, equipment and exam 

conditions. 

 During the exam session, no form of communication is to be made with other students. 

 Students must have their own equipment, no borrowing will be allowed. 

 Mobile phones and iPods will not be permitted to be used as calculators. 

 The use of electronic devices (such as iPods) is not permitted, even if students are on study. 

 Students have to sit for the duration of the exam paper. 

 Ensure that all pages, including exam booklets, are handed in at the end of the session. 

 In the following cases, students must raise their hand and wait for assistance: 

- In cases where they have a problem and are in any doubt about what they should do. 

The teacher can explain instructions but not the content of the question. 

- Do not feel well  

- Need more paper 
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This statement outlines how the College responds to matters in relation to family law issues.  
 
Legislation  
Family Law Act 1975 
 
Rationale 

1. Schools have contractual obligations to the person who enrols the child and who is 
responsible for payment of the fees. 

2. Schools have a duty in tort to take reasonable care for the safety of the child. 
3. Schools have no way of knowing as a fact who the natural parents of a child are. 
4. Schools should not need to determine the current state of orders in a Family Court matter.   
5. The Family Court seldom makes an order which a school is directed to obey. 

 
Statement  

It is the policy of the College to provide information about a child and access to the child to those 

people whom the school believes are the natural parents (or have a similar right of access) subject 

to: 

o Suitable identification. 
o Enrolling party’s knowledge (separate access rules apply to police or other 

government child protection officers). 
o Safety of the child, that is no access will be given if the safety of the child could be 

jeopardised or where the child objects and the school believes it is in the best 
interests of the child to heed the objection. 

o Payment of applicable fees. 
 

Please note if there is a disagreement between the enrolling party and others who believe they 

have the right of access to information about or access to the child, it is the responsibility of those 

parties to reach agreement independently from the school, either through consultation or court 

action. The school will not become involved as the arbiter in disputes of this kind. 

That is, the College does not become involved in Family Court matters unless directed by a court 

order directly to the College, that is, the judge instructs Whitsunday Christian College to act in a 

particular manner. 

Application in regards to different situations: 

Non-Custodial Parent who is not a party to the enrolment contract 

Non-custodial parents should seek information regarding their children via the custodial parent. At 

times we receive direct requests from non-custodial parents for information. We deal with these 
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requests in the following way (unless written orders from the contracted parent or court order to 

the College direct us otherwise): 

We require a written letter with self-addressed envelope that clearly sets out the request for 

information including identification. We will respond to simple requests in a timely manner, subject 

to our satisfaction that we are dealing with a natural parent and that we have dealt with any 

privacy and other policy implications. This is subject to: 
 

a. Suitable identification. 
b. Enrolling party’s knowledge (separate access rules apply to police or other 

government child protection officers). 
c. Safety of the child, that is no access to knowledge or to the child will be given if the 

safety of the child could be jeopardised or where the child objects and the school 
believes it is in the best interests of the child to heed the objection. 

d. Payment of applicable fees. 
 

If the request requires substantial documentation search or duplication then we will first send an 

invoice for the materials involved.  

Non-Custodial parents may make written request to be placed on our email list for the College 

newsletter. 

The College does not act as a conduit for non-custodial parents to organise communication with 

their children or to visit their children. Some families find it easier to have communication to go a 

mutually agreed third party who distributes it to relevant parties. These things should be kept 

outside of school and be done through other avenues. We require that any issue and disputes 

between custodial parents and non-custodial parents be dealt with directly between the parties 

without involving the school. The College will not become involved in disputes but instead will act 

as per the policy statement. 

Non-Custodial Parent who is party to the enrolment contract and who shares the financial 

responsibility 

Arrangements can be negotiated but it is more efficient to have one avenue of communication. 

While the contract is active the College will openly communicate with all named parents that are 

party to the contract. 

Shared custody arrangement where one parent is not a party to the enrolment contract 

We will require contact details and written instructions regarding the arrangements. It is best that 

we meet all parties concerned so that the day to day dealings of the child (e.g. child has left lunch at 

home) can be dealt with in a sensible manner.  

In all other regards the parent not party to the enrolment contract should seek information directly 

from the parent responsible for the contract, otherwise please read section on Non-Custodial 

Parent who is not a party to the enrolment contract. 
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Shared custody arrangement where both parents are party to the enrolment contract and who 

share the financial responsibility 

 

Arrangements can be negotiated but it is more efficient to have one avenue of communication. 

While the contract is active the College will openly communicate with all named parents that are 

party to the contract. 
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A student who is of compulsory school age or in the compulsory participation phase must have a flexible 
arrangement for education if currently enrolled at the College and not in attendance at the site for over 10 
consecutive school days or the students participation is not full-time in the school’s educational programs 
usual way. The Flexible Arrangement is to be equivalent to the student’s full-time participation at school. 
 
It is parental responsibility to notify the College via Administration in advance with dates of proposed 
absence or request for a flexible arrangement. 

 
Administration will inform the Registrar, Coordinator and Class teacher. 
 
This flexible arrangement is to be designed by Class/Form teacher and approved by the Coordinator as is to 
cover: 

o learning outcomes that the arrangements are intended to achieve 
o prepared written assessments and work within the curriculum program set out in the Class 

Overview 
o how, and by whom, the student’s participation in the arrangements is to be monitored 
o how, and by whom, each provider’s involvement in the arrangements is to be monitored and its 

effectiveness evaluated 
 
The Flexible arrangement is to be discussed and agreed upon with the parent by the Class/Form Teacher. 
 
The registrar is to ensure that the appropriate Government Approval forms are completed correctly and 
signed and agreed upon by the parent and the Principal. Follow-up that the Department of Education is 
satisfied that the arrangements are appropriate, having regard to the student’s individual needs and 
circumstances. 
 

o MFA-2: Flexible Arrangement Part A-C and Principals Decision Form 
o ECS-3: Application for Exemption for Compulsory Schooling (non-state school) 

 
Once approval has been obtained the documentation in regard to application is to be filed in the student file 

and is to be kept for 5 years. 
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The purpose of this statement is to address the problem of chewing gum. 

No Gum is to be brought onto or consumed on campus or whilst wearing the College Uniform. 

Students who bring gum to school will face consequences including RT Time to remove gum from 
school. 

Methods to remove chewing gum  

Method 1 

1. Locate every piece of chewing gum under the table. With someone else's mouth germs 
and bacteria that has collected over the years.  

2. Invert the table, so that you're not working upside down when you remove the 
chewing gum.  

3. Try using vegetable oil or olive oil to remove chewing gum from underneath a wooden 
table. Drizzle the oil around the edges of the gum and let it soak for 5 to 10 minutes. 
The oil will sometimes dissolve the gum.  

4. Scrape the gum with a plastic spatula or egg spatula. A plastic spatula can pry the gum 
out from under the table without damaging most tables. Scrape with a metal spatula if 
your table is glass. 

5. Put a couple drops of dish soap around the edges of the gum if the vegetable oil 
doesn't work. It's not necessary to wipe away the vegetable oil first. In fact, the soap 
will help remove the vegetable oil.  

Method 2 

Take small amount of eucalyptus oil rub around the edges to the gum. Lever off with a spatula. 

Method of removal of chewing gum from Material. 

Hot water with a dash of Vinegar and a tooth Brush. Scrub the area, wash with detergent 
afterwards. 
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Students need to have conventional independent school hairstyles that enable the school hat to be 
worn correctly. All students need to ensure their hair cut/style meets the Uniform Code to gain 
access to the College.  
 
 
Boys 
• Neat and practical haircut/style. 
• Short hair that is away from ears, collar and eyebrows. 
• Curly hair is understandable and we will work together for the best solution. 
• Boys need to be clean shaven at all times. 
• Natural in look in terms of colour: 

o Primary School (P-6) students need to maintain their natural hair colour. 
o Middle Phase (7-9) students need to maintain their natural hair colour. 
o Senior Phase (10-12) students may have additional non-extreme colour variations.  

 
Girls 
• Neat and practical haircut/style. 
• Collar length (touches collar) hair needs to be tied back in a low ponytail or two, neat bun or 

tight braid or plat. 
• No hair on face – if short it needs to be behind your ears, if long, then as above. 
• Fringe must not be able to touch your eyebrows. 
• Natural in look in terms of colour. 

o Primary School (P-6) students need to maintain their natural hair colour. 
o Middle Phase (6-9) students need to maintain their natural hair colour. 
o Senior Phase (10-12) students may have additional non-extreme colour variations.  

• Girls’ hair accessories are to be navy blue (or actual school pattern) with any of the uniforms. 
• Girls may also select to colour match hair accessories as follows: 

o Senior white shirt – white hair accessories 
o Red Lions shirt – red hair accessories 
o Purple Eagles shirt – purple hair accessories 
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Consequences 
We trust families will honour their commitment in following school policies and rules and that our 
intervention is not required.  
 

• If students disobey these rules they will be given a grace period to have their hair meet the 
code: (e.g. two days). 

o This will be in the form of a spoken reminder. 
o If action does not follow a letter of clarification will follow. 
o Please note: After a holiday period, immediate action is required if students return 

with inappropriate hair e.g. too long. 
• Wrong style or colour: immediate action is required by family before child may return. 
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Head lice continue to cause concern and frustration for parents, teachers and children. This school 
statement is intended to outline roles, responsibilities and expectations of the school community to 
assist with treating and controlling head lice in a consistent and coordinated manner.  
 
Whilst parents/carers have the primary responsibility for the detection and treatment of head lice, 
our school community will work in a cooperative and collaborative manner to assist all families to 
manage head lice effectively.  
 
It is the expectation of parents/carers and families attending the College that:  

 Children’s hair will be checked for head lice regularly, at home, using the recommended 
conditioner/combing detection method.  

 That your child does not attend school with untreated head lice (in accordance with Health 
Infectious Diseases Regulations 2001).  

 Parents/carers will notify the school if their child is found to have live lice and advise when 
appropriate treatment was commenced (in accordance with Health Infectious Disease 
Regulations 2001).  

 Children with long hair will attend school with hair tied back.  

 Use only safe and recommended practices to treat head lice.  

 Maintain a sympathetic attitude and avoid stigmatising/blaming families who are 
experiencing difficulty with control measures.  

 Act responsibly and respectfully when dealing with members of the school and broader 
community especially around issues of head lice.  

 
To support parents/carers and the broader school community to achieve a consistent, 
collaborative approach to head lice management the College will undertake to:  

 Distribute up to date and accurate information on the detection, treatment and control of 
head lice to parents and staff when required.   

 Include information and updates in school newsletters from time to time.  

 Provide practical advice and maintain a sympathetic attitude and avoid stigmatising/blaming 
families who are experiencing difficulty with control measures.  

 Abide by the recommendations of the School Exclusion Policy of the Health (Infectious 
Diseases) Regulations 2001 in that the responsibility to exclude a child from the school rests 
with the principal or person in charge. 

 Accept the advice of parents that appropriate treatment has commenced. 
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 Encourage children to learn about head lice so as to help remove any stigma or ‘bullying’ 
associated with the issue.  

 Be aware of real difficulties some parents may encounter and seek extra support if required.  

 Act responsibly and respectfully when dealing with members of the school and broader 
community especially around issues of Head lice.  

 Continue to seek opportunities to increase our collective understanding of and response to 
managing head lice.  

 Let parents know in a respectful, responsible and sympathetic way if live head lice or nits 
have been noticed on their child’s head so that the necessarily treatment can commence. 

 Inform parents if a staff member suspects head lice and request parents to check the child 
as soon as possible and treat any head lice present. 
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This Homework statement outlines the daily time allocations for homework and is designed to 
assist parents in the supervision of homework. 

At Whitsunday Christian College homework takes the form of set homework tasks, assignments, 
general study and specific study for exams and tests. 

Secondary School students are encouraged to undertake home study in the form of revision, 
preparation for future lessons, personal research work, consolidation of previous work, 
projects/assignment work, reading novels and preparation for class tests and exams. 

To assist parent’s supervision of homework the following approximate daily times allocation is 
provided. 

• Foundation Phase (Prep – Year 2): Daily reading, sight words/spelling and some number 
work (around 30 minutes a day: Monday to Thursday).  

• Junior Phase (Years 3 – 6): Year 3 and 4 - Daily reading and number facts. Year 5 & 6 – 
daily reading and number work (around 30 minutes a day: Monday to Thursday). In 
addition to regular homework, Year 5 will have one home assessment task each term and 
Year 6 will have two additional home assessment tasks each term.  

• Middle Phase (Years 7-9): Independent reading, spelling, Mathematics and daily work as 
required (around 60 minutes a day: Monday to Thursday). Plus independent study, 
assignments and test preparation. 

• Senior Phase (Years 10-12): the amount of time devoted to homework and independent 
study will vary according to the student’s learning needs and individual program of 
learning. 
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The purpose of this policy is to provide guidance to students in the handling and preparation of food 

to ensure compliance with food hygiene standards and minimise the risk of food poisoning. 

It is very important to prepare food hygienically to avoid problems with food contamination. Personal 
hygiene shall be maintained when preparing or handling food through the following:  

A. Always wash your hands before beginning to work in the kitchen. 
B. Also, wash your hands at regular intervals as necessary while you work. 
C. Always use a new chux cloth (distributed by Teacher). 
D. Keep nails clean to prevent the spread of germs. 
E. Cover any cuts or sores with clean waterproof dressings. 
F. Remove any jewelry that might get in the way and tie hair back. 
G. Avoid coughing or sneezing over food. 

To avoid the risk of food contamination and food poisonings; 

A. Always wash fresh foods before cutting or eating. 
B. Always use the appropriate colour coded cutting boards for specific food groups. 
C. Follow the directions on package labels when handling meats. 
D. Always clean contaminated surfaces before putting something on them. 
E. Avoid unnecessary handling of food. 

If there is a question about the freshness of a food, check with Teacher and discard it. 
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Girls 

Allowable jewellery for girls is one pair of plain earrings (eg. sleepers or studs) worn in each ear 
lobe, a watch (must look like traditional watch and band - not like an arm band). A medic-alert neck 
chain or bracelet may be worn where this is required for a medically approved reason. 

Boys 

Allowable jewellery for boys is a watch only (must look like traditional watch and band - not like an 
arm band). A medic-alert neck chain or bracelet may be worn where this is required for a medically 
approved reason.  

Everyone 

Body piercing is not acceptable while attending this college (this includes using plastic plugs or 
Band-Aids or other bandages to cover piercing).  

Body tattoos are not permitted. 
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We promote skin care. All students are encouraged to apply sun protective moisturiser each day 
before coming to school. With our focus on healthy living and study we do not believe make-up nor 
the time it takes should be part of school life. However, to help students through their school life, 
we want to work with our students by permitting the following: 

 Senior Phase Girls (10 -12): If you feel it is necessary, you may use basic make-up to achieve 

a light and natural look. Please understand it is particularly the heavy use of mascara and 

eyeliner that will make you outside the code. 

 Middle Phase Girls (7-9): No make-up permitted but you may use a ‘natural looking to your 

skin’ light foundation if you need to.  

 Primary School Girls: No make-up allowed. 

 Nail enamel/decoration of any kind is not permitted. 

 Coloured contact lenses are not allowed. 

 Tinting of lashes and brows is not permitted. 

 Lip balm is permitted but do not apply it like lip stick (do not share lip balm). 
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NAPLAN is a tool that we use to assess individual progress. It is important to note that this form of 
testing is one of a wide range of tools that we use to measure and track student performance. The 
NAPLAN test results should be viewed in conjunction with a variety of other information collected 
and disseminated by the school including parent teacher interviews, interim reports, assessment 
items and the end of semester reports. 

We also use the results to help us evaluate our overall curriculum planning and to consider areas 
where we need to review so that we are continually improving the delivery of our lessons. The 
results are helpful, but as those of you who have a statistical mind would know, with our small 
overall year level numbers, it only takes a few seven year old children to not answer a particular 
writing task and it distorts the entire year level result. 

Our school is committed to being a non-selective College in terms of academic ability on entry. In 
fact, families select our College because of our personal approach to helping individuals of different 
abilities. Our classes have very high ability students who score off the scale on NAPLAN tests while 
at the same time we have children who are on individual education support plans. 

We know the vast majority of our families are part of our community for a range of reasons that 
NAPLAN does not score, we will continue to use these global NAPLAN results to improve as we 
celebrate individual effort, performance and improvement. 

For some students this form of testing may not be beneficial to their overall academic or emotional 
development. In such cases Parents / Caregivers, with approval from the Principal, may apply for an 
exemption.  
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 Clothes cannot be in opposition to the ethos of the College (e.g. clothes that 

promote drugs, evil, violence or unacceptable values by words, images or 

logos). 

 Sandals are acceptable. (Please note: If having a prac lesson in the lab or 

workshop you will need to bring closed footwear; if timetabled for sports or PE 

bring suitable footwear). 

 Clothing needs to be modest (e.g. shorts appropriate lengths, tops not low cut) 

 Clothes to be safe in the sun  

 Hair may be out for the day. (Please note: If having a prac lesion in the lab or 

workshop, hair needs to be tied back or kept off the face as per usual). 

 Jewelry can be worn, but may be required to be removed for prac lessons. 

 Gender appropriate clothing. 

 No College or other uniform pieces are to be included in the mix. 

 Students who arrive at school dressed inappropriately will need to correct their 

clothing otherwise a temporary school uniform will be provided for the student 

for the day. 

 

    A gold coin donation will be collected. 
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Learning happens in a range of environments. We encourage teachers to use the College grounds, 
our local area and beyond for learning activities. With our own transport on site we are continually 
thinking of ways to use real life experiences to explore and consolidate concepts. 

To facilitate the smooth integration of moving between different learning environments it is the 
policy of the College that parents agree to permit their children to participate in our programs 
wherever they take place at the time of enrolment through the associated documents they sign. 
Often we notify families of learning programs that involve off-campus locations through verbal, 
written or electronic means. This is not always the case, for example, we visit the local library for 
research. 

If the event involves any activities that could be dangerous or involves overnight or out of school 
hour attendance then we will seek direct permission from families. For example, if the children 
were going camping or horse riding we would seek direct permission. 
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The College encourages open, supportive, and respectful friendships between students. It is our 
belief that co-ed schooling allows students the opportunity to build solid friendships between 
friends of both genders. These friendships should reflect an extended family code of conduct. They 
should be described in the following manner. 

 Supportive 

 Caring 

 Building each other up 

 Looking out for each other 

 Doing things for the common good 

 Respecting differences  

 Not exclusive  

 Creating a great atmosphere of enjoyment  

 Challenging each other to do good and what is right 

 Cheering each other on to excel in developing our God given gifts and talents  

 Courteous  

 Sharing the journey by helping make the hassles less of a burden 

 
By developing friendships students gain social skills and support.  
 
The Boy Friend - The Girl Friend  
 
Where a natural interest develops between a boy and girl, we trust that the young people involved 
will conduct themselves at school and while representing the school (including to and from school 
particularly while in uniform) so as not to be obvious or exclusive. We trust that young people base 
their special relationships on a solid foundation of friendship rather than infatuation. 

 
With our focus on individual character growth and academic pursuit, the College does not 
encourage intense romantic couples. At events in the name of the College or organised by the 
College, and at anytime while in uniform, romantic displays of affection or pairing off between 
romantic couples is not allowed.  
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We value: 
 
Young people developing confidence of character without someone on the arm all the time, known 
as the boy friend or the girl friend. 
Young people being able to enjoy friendship without the pressure of physical affection. 
Young people enjoying the freedom this special time of life brings.  
Young people who do develop a special relationship remaining active friends and family members 
and engaged in their learning.  
The God honouring choice of celebrating physical sexual intercourse exclusively in marriage. 
 
Young people being warned of potential issues of older people wanting to have mature 
relationships with them during their school years. 

 Distraction during peak study demands of life 

 Unequal relationships often leads to dependency rather than successful character 
development  

 Different needs 

 Exposure to mature concepts 

 Risk of physical sexual pressure  

 Potential legal issues 

 Separation from influence of family, friends and college community life 

Students should not arrange to be met or taken home directly from school by older - not at school - 
boy/girl friends.  
 
Therefore:  
 
1. We should not see anyone in uniform involved in boyfriend-girlfriend style kissing, hugging, hand 
holding while in uniform or at College organised events. 

 
2. Our College acknowledges appropriate physical contact between friends at school at suitable 
times. A comforting hug at times of hurt, a happy holding of hands, and a pat on the back or a 
joyous embrace at times of celebration within the right context makes sense. Obviously, there are 
people who will not want this interaction. When they are spontaneous and mutual they are part of 
life. Students who are boyfriend and girlfriend need to refrain from physical expressions of 
affection at school. 
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1. Motto of the College  

Excel in Truth and Grace 

2. Purpose 

Whitsunday Christian College exists to give children and young people a rich and satisfying life full of 
promise, purpose and hope.  

We exist to enact Jesus' purpose (John 10:10), "My purpose is to give people a rich and satisfying life." In 
doing so, we strive to shape young men and women of character who are eager to live an adventurous life as 
they meet life's challenges using their God given gifts and talents to lead and serve others in truth and grace. 
We do this by; 

 achieving high academic and social standards,  

 providing quality independent schooling within a Christian atmosphere of love, respect, peace and 
discipline,  

 establishing positive teacher-student working relationships,  

 valuing student ability and personal effort 

3. Philosophy of the College 

Education, the collective life-long process of teaching and learning that leads to the spiritual, intellectual, 
physical, social, ethical, aesthetic and emotional development of individuals is the essence of the College. 
Christ like character development of all College members is the prayerful hope of the College. Therefore, the 
provision of schooling where this happens is the ministry of the College.  

3.1 Truth and Knowledge 

3.1.1 Truth:  

"Truth" [the real state of things] exists in God. Realities and standards [right or wrong] need to be measured 
in light of the ultimate authority who defines truth, God. 

God has revealed Himself to us via The Living Word. Jesus is Truth personified. Jesus said, 'I am the way and 
the truth and the life. No one comes to the Father except through me.' (John 14:6). Revealed truth comes 
from seeking God by faithfully reading His Word (The Bible) under the illumination of the Holy Spirit. 
Revealed truth leads people into a knowledge-relationship with Jesus that God has commanded all to enter 
into. This knowledge-relationship develops as people continue to faithfully read and experience living God’s 
Word. Therefore, this developing knowledge-relationship with God permeates all knowledge endeavours. 
  

God’s Word provides instruction in the form of the Law, precepts, teachings, and wisdom. Moreover, the 
Bible (2 Timothy 3:16-17) states, “All Scripture is God-breathed and is useful for teaching, rebuking, 
correcting and training in righteousness, so the person of God may be thoroughly equipped for every good 
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work.” Therefore, the Bible provides both direct teaching and principles for life. 
  

Observable and Relative truth: The Bible is chiefly an account of how God has worked with humans to bring 
about their salvation. It is a faith encounter text. God’s Word is the ultimate source of all revealed truth and 
contains knowledge regarding many aspects of human endeavour. God’s creation also reveals truth about 
Him (Romans 1:18-20). Because humans are image bearers of their Creator, they continually seek to adopt 
and create knowledge that allows them to understand and appropriate the universe God has given them, 
and those observable truths that are contained in creation. However, since the ‘Fall’, humans have had to 
work hard to achieve and Sin continues to impede human development. When there is no direct Biblical 
instruction, humans apply Biblical principle as they discover relative truth through their experience or 
interaction with creation. Refined human experience: scientific, mathematical, ethnographical, etc; produces 
observable and relative knowledge which is influenced by context, socio-political influences, ideologies, and 
worldviews (etc). It is therefore ‘theory’ rather than truth, it is subject to change and needs to be taught 
critically. 

3.1.2 Knowledge: 

The paradigm of knowing that we advance is relational. Knowing God we believe means knowing God as a 
person, not just knowing about Him. Knowing is an action between the learner and the known. Further, 
knowledge not related to action lacks authenticity. Like faith without works, knowledge without action is 
dead. Humans are dependent on God and responsible to Him for the way they develop and use knowledge.  

We understand the spiritual as interrelated to the other domains of development. Humans are a single unity, 
not a pure soul connected to corrupted body. 

New knowledge is developed through the relationship to existing knowledge, horizontally and vertically, that 
is, everyday concepts relate to each other and to higher order concepts. [At times old concepts need to be 
forsaken in the process]. This happens within and between people. In most cases culture (all things known 
by a community) is passed from one generation to the next through a process of sharing and ultimately the 
appropriation and internalisation of the knowledge by the next generation. This does not equate to a simple 
transfer model of teaching. Instead it alludes to the meaning of education, that is, ‘educare’ to bring up and 
‘educere’ to lead out from.  

 

3.2 The Origin, Reality and Ownership of the Universe  

Scripture reveals that God created the universe. "In the beginning God created the heavens and the earth." 
(Genesis 1:1). He made it for His own purpose and He sustains it. God alone is eternally self-existent, 
whereas His creation is finite. His creation is dependent on Him. Humans are not “gods”, but rather 
humanity universally is "all in God." "For in Him [God] we live and move and have our being...." (Acts 17:28). 
God is ultimate reality.  

3.3 Values 

3.3.1 Ethics:  

The only valid source of ethics is God Himself, as revealed to us through His Son Jesus and the written Word. 
Great passages of Scripture outline the moral code for humans including the direct teaching of our Lord 
Jesus Christ. We value: 

 Love: Love God with all your heart, soul, strength and mind; and love your neighbour as yourself: 
remember without love actions lack authenticity.  
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 Truth: Be a person of integrity. Strive to seek the Truth and act in just ways as you work hard to be 
honest in your own words and deeds. Speak up for the poor and needy. 

 Grace: Be a person of compassion, quick to forgive. Work hard to ensure others are cared for, that 
others have a fair go, so that individuals and the commonwealth of all are advanced via the good 
works God has called you to do. 

 Liberty: Allow others to make their own choices. Be aware of cultural differences. Respect that each 
person is responsible for their actions. Resolve differences in constructive, non-violent and peaceful 
ways. Contribute to society and to civic life. 

 Honour: Honour God, honour your parents, honour those who serve you, honour the elderly, the 
weak and marginalised. In doing so you will honour yourself. Honour before honours. 

 Passion: Do your best. Strive to develop and use your God given gifts and talents to lead and serve 
others in truth and grace. Seek to accomplish something worthy and admirable, try hard, and pursue 
your passion. 

 
3.3.2 Aesthetics: The standard for the beautiful is found in the mind of God as reflected in His pristine 
creation and spiritually in His holiness. Beauty is manifold and can be found in the diversity of life. For 
example, beauty can be found in the symmetry of design and in the seemingly randomness of an evening 
cloud pattern. We value the inward beauty often forgotten in our image-focused media culture. Outwardly 
we acknowledge the value of neatness, grooming and order in the school environment, staff and students.  

 

3.4 Final Causes  

We live in the providence of God. We dismiss the ideas that the universe is simply a machine, or that 
humans generate the chief purpose in life. God has a purpose in history. Bring Glory to and through Jesus, 
His Son, He is reconciling a people to Himself, and redeeming His creation. Jesus will return.  

 

3.5 Working towards statement  

In the Christian faith, sanctification is the important process, whereby those who believe and live in Christ 
are transformed (or renewed) towards the holiness of Christ by the Holy Spirit. Change occurs at different 
rates, at different times and in different ways for different people. A common thread in the process at a 
human level is the need to daily desire to live more like Jesus in response to God’s Grace.  
 
At the College we have a diverse student population. We acknowledge that the children and young people in 
our care come to school with a wide range of character development levels. We desire all students to be 
working towards improving themselves in all aspects of development and towards high standards in all they 
undertake. Helping children via truth with grace we aim to help them understand reconciliation and respect 
for human dignity.  

 

3.6 Children -Young People – Students (The Learner)  
 
Our children are image bearing (that is, made uniquely in God’s image by God) spiritual beings that possess 
eternal souls. They are of great worth to God. Jesus said, “Let the little children come to me and do not 
hinder them, for the kingdom of heaven belongs to such as these” (Matthew 19:14). "And Jesus grew in 
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wisdom and stature, and in favour with God and men" (Luke 2:52). In this verse, wisdom includes both moral 
and intellectual development. Stature has to do with physical growth and development. The phrase ‘in 
favour with God’ has to do with spiritual development. ‘In favour with men’ has to do with social 
development. Therefore, children need opportunities to have all domains developed.  
 
Ultimately we seek to help build a child’s Character (which is all that God desires us to be, as we work 
towards our potential using the sum of our abilities to deal with life as God designed us). In doing so we help 
children to develop the following character traits as outlined by Cloud and Townsend (1999) in their book 
‘Raising Great Kids’, Parenting with Grace and Truth.  

 Connectedness: Attachment to God and others is the source of all good things. Children need to 
learn to need, trust, depend, and have empathy for others.  

 Responsibility: Often children start school believing their life is the problem of others. By the time 
they enter school they need to be taking increased ownership over their own life, including the 
responsibility for their choices. This helps them to gradually experience greater degrees of freedom 
and self-control.  

 Reality: The ability to deal with the real world (an imperfect world because of sin). For example, that 
others have rights and that people will sometimes let others down, be unfaithful, cause hurt, etc.  

 Competence: Children need to develop God given gifts and talents, plus develop in all areas 
including everyday matters, such as decision making, judgement, and work ethics.  

 Morality/Conscience: Children need to develop an internal sense of right and wrong.  

 Worship: Children need to learn that God loves them and is in charge of life. They also need to learn 
to seek a relationship with God of their own.  

 
We value the contribution children can make to the teaching and learning process. Children are not empty 
vessels waiting to be filled, but have already formed concepts and skills through their early years. Children 
are responsible for and have ownership of their actions (behaviour and learning). We encourage all students 
to think about all aspects of their development and speak with teachers about their progress.  
 
The care and safety of children is fundamental to our ministry, particularly those at the College.  
 
3.7 Staff  
 
All members of the staff have an important Christian ministry contribution to make towards the ministry of 
the College. Everyone has a responsibility to ensure the safety and well being of the students. To ensure all 
students have the right to learn in a safe and fair environment. All staff must meet the requirements of 
government sponsored initiatives in terms of child safety.  
 
Likewise, staff members have the right to work in a safe and fair environment. Staff members are 
responsible for their actions. As a learning community the development of staff in terms of their vocation is 
an important component of the care the College has for its staff.  
 
All permanent staff members need to be Christians who are: 

 For the children/students  

 Supportive and willing to conduct themselves (work and personal life) according to aspirations and 
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teachings of the College  

 Collegial in approach, competent in their vocation and committed to self improvement, including the 
appraisal process  

 Service orientated, willing to personalise/own and build the reputation/brand name of the College  

 Fruitful, efficiency minded, good stewards of College time/money/assets  

 
3.7.1 Teaching staff: Jesus of Nazareth is the Master Teacher. He is the perfect model-servant-leader 
teacher. Teachers need to strive to be like Jesus and teach by precept and example. Teachers have the right 
to teach. Teachers need to smile a great deal as they enjoy the diverse personalities and situations that exist 
in the vocation they have been called to.  

3.8 Curriculum  
 
Curriculum includes both the formal curriculum and the informal or hidden curriculum (the entire learning 
environment). The Bible (the Word of God) serves as the ultimate criterion for curriculum. Curriculum should 
be relevant and authentic. It should connect to the temporal while containing eternal truths. It should draw 
on the everyday to better explain the higher order concepts. It should be inclusive through acknowledging 
and valuing uniqueness and differences in gender, cultural background, family circumstance and disability. It 
should be negotiable within the constraints of national and state requirements.  
 
The College desires all students engage in a balanced program in line with Government requirements.  
 
The formal curriculum should be permeated with the skills and processes that develop literacy, numeracy, 
life-skills, and critical thinking. The curriculum at the College should promote to students a Christian 
Worldview (including social-justice in the light of the Gospel) and a need and desire to be life-long learners.  
 
The curriculum process needs to be continually under review to ensure it is serving the needs of the 
children.  

3.9 Teaching-Learning Method  
 
The nexus between the teacher, learner and the knowledge being created in constructive contexts is at the 
heart of the teaching-learning experience. We strive to advance student learning outcomes by meeting 
learning needs and styles.  
 
The College acknowledges the need for teachers to model thinking processes and to develop joint 
knowledge opportunities as children appropriate new concepts (eg master-apprentice models). Effective 
teachers draw on a range of teaching styles to foster and support a spirit of inquiry.  
 
These ideals also apply to students who are able to help their peers in developing new concepts by sharing 
their thinking.  

3.10 Discipline  
 
The development of discipline [self-control and personal responsibility to respect and uphold the rights of 
others] is a crucial aspect of character development. The teaching and learning process involved in discipline 
needs to emphasise and provide suitable challenges, initiatives and models for students to follow. Discipline 
increases positive learning opportunities, enhances co-operative and individual learning, and creates a safe, 
orderly, caring and supportive school environment. Families and teachers can support students in the 
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process, thereby, strengthening them to authentic adulthood and liberty.  
 
Core principles:  

 Students are responsible for their behaviour: some need help to accept this reality.  

 Truth integrated with Grace over time  

 Justice and reconciliation, with explicit respect for human dignity and a focus on the use of models of 
redemption and restitution  

 The development of a system of rights, responsibilities and logical consequences for responsible and 
irresponsible behaviour in an atmosphere of love, hope, joy, compassion, empathy and faith.  

 The fostering of negotiable consequences, where appropriate, between students, staff and families.  

 The understanding of non-negotiable consequences where required.  

 The integration of social responsibilities underpinned by Gospel values taught across the curriculum 
and modelled by staff.  

 The establishing, developing and managing of environments (routines) in which students learn to 
respect rights and fulfil responsibilities.  

 Systems that aspire to the Gospel values and provide life-long models that solve problems, rather 
than promote aggression and violence as solutions to behavioural difficulties and personal conflict.  

 

4. Aims of the College  

4.1 Core Ministry Aims of the College  

 To be a Christ centred, Bible based, prayerful, learning community that has at its core a ministry of 
presenting a Biblical worldview that worships God as Sovereign Ruler of all things and Christ, His Son 
as Saviour and Lord, through the power of the Holy Spirit.  

 To have educational, supportive, organisational, financial and administrative practices and programs 
which are in harmony with the revealed truth of the Bible, and fulfil government and community 
educational requirements consistent with this truth. In doing so, work in partnership with families by 
supporting them in their role of raising their children in the ways of the Lord and life through 
instruction and discipline. In the process foster worthwhile home-school relationships of open 
communication and co-operation that encourages support and appropriate participation of families 
in the ministry of the College.  

 To promote an educational environment which encourages and challenges students – who are 
valued as God’s image bearers – to do their best in all facets of life by learning the ways of God and 
responding to His Gospel in love, obedience and service, appropriate for their age and experience. 
Including the explicit explanation of the Gospel in terms of the need for everyone to gain personal 
salvation through the work of Jesus Christ. Further, to help and encourage students to understand 
the challenges, responsibilities and blessings of living as a Disciple of Christ.  

 To provide quality educational programs that address the Character building aspects of the children 
including the spiritual, intellectual, physical, social, ethical, aesthetic and emotional needs of the 
students so they may develop and use their God-given talents with courage, wisdom and love in 
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service of God, people and the whole of creation. Thereby encouraging our students to actively 
enact Christ’s love in their life and context until His return.  

 To resource and develop a dedicated Christian staff for the College who are committed to the 
Mission of the College. Who - through their vocational skills, spiritual gifts, love and faith in God - 
influence and encourage students and the wider college community in the ways of God.  

 To encourage members of the College community to be regular participants in the Churches they 
attend.  

 To co-operate with other Christian organisations, including Churches and other Christian schools in 
order that God’s Kingdom may be advanced.  

 
And through these core ministry aims fulfil the College’s desire to achieve the best for its students as stated 
by the Melbourne Declaration on Educational Goals for Young Australians December 2008.   

 

5. Statement of Faith  

The College promotes a broad Christian faith. Beliefs, doctrines and practices contrary to the Statement of 
Faith will not be allowed within the College. We focus on the main faith statements that unite Christians. The 
College's ethos is based on the following statements of faith:  

 BIBLE: The Bible is the inspired word of God and is the sole authority in all matters of Christian faith 
and practice.  

 GOD: God is a Trinity of Persons, Father, Son and Holy Spirit, and is eternal, infinite, loving, wise and 
sovereign (i.e. in control).  

 HUMANS: God created humans in His own image and likeness. Humans failed to obey God. This 
resulted in sin entering into the human race, separating people from God. In their fallen state, 
humans are not able to save themselves and remain in this state under Satan's rule until receiving 
spiritual life through Christ. All people will experience bodily resurrection, judgement and eternity in 
heaven or hell. SALVATION: God, in grace, made it possible for people to be brought back to Himself, 
by sending His Son, Jesus Christ, into the world. Born of the Virgin Mary, through the power of the 
Holy Spirit, He was sinless in every respect. By His death and resurrection, He is able to save all who 
come to Him in humble repentance and accept Him by faith.  

 THE CHURCH: The Church is the company of all true believers, formed by the Holy Spirit into one 
body, of which Christ is the Head.  

 THE LOCAL CHURCH: There are local expressions of this body termed local churches. The ideal is that 
they all come together on the common ground of faith in Christ for praise, prayer, worship and 
witness.  

 SECOND COMING: The Lord Jesus Christ will return as Lord, King and Judge.  

 THE HOLY SPIRIT: The Holy Spirit comes to live in every believer from the moment of salvation. The 
filling of the Holy Spirit is the result of living in devotion and obedience. The Holy Spirit's influence is 
to produce Christ like character. 

 

http://www.google.com/url?q=http%3A%2F%2Fwww.mceetya.edu.au%2Fverve%2F_resources%2FNational_Declaration_on_the_Educational_Goals_for_Young_Australians.pdf&sa=D&sntz=1&usg=AFrqEzeZWJaZz_U9hd0cZCVVQy2xI9Azrw


 
 
 

 
 
Aim: 
• To encourage students in their positive play with others. 
• To ensure our approach to discipline is positive, consistently applied and facilitates the 

development of responsible self-discipline and conflict resolution.  
• To provide students with a safe and supportive playground environment where they are 

encouraged to learn through unstructured and structured play and team games. 

 
To play in a safe and nurturing environment, students need to follow our ‘Playground Positives’: 
 

1. We treat others the way we want to be treated. We only use kind words and keep our 
hands and feet to ourselves. 

2. We eat our food sitting down. 
3. We throw our rubbish in the bins. 
4. We listen carefully to the teacher and follow instructions. 
5. We play in the right place at the right time. 
6. We wear our hats or ‘No hat, Shade Play’. 
7. We care for our property and the property of others.  

 
Procdures: 
 
Morning Tea 
Area 1 – Courtyard, Area 2 – Grass behind B Block, Area 3 – Dome, Area 4 – Fields 
 
• Prep remains in their own supervised playground during this time. 
• Year 1 are walked to the Courtyard by their classroom teacher where they eat their morning 

tea. Year 1 to sit on the seats under A Block. 
• Years 2 are walked to the Courtyard by their classroom teacher where they eat their morning 

tea. Year 2 to sit on the seats under C Block.  
• Years 3– 6 are walked to the Dome by their class teacher where the students eat their morning 

tea. 
• After the set 10 minute eating time, students who are finished eating are able to play in their 

designated areas (Year 1- 2: Courtyard and Grassed area behind B Block; Years 3-6: Dome and  
Fields and ball court). 

• Year 1 and 2 students who are still eating remain eating at the tables in the Courtyard until they 
are finished.  

• Years 3 – 6 students who are still eating move to the siver seats around the Dome until they 
have finished. 
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• When the teacher blows the whistle to signal the end of morning tea, Year 1 and 2 students 
assemble in their classes next to the Courtyard and wait for their class teacher to arrive. Years 3 
– 6 students assemble in their classes under the Dome and wait for their class teacher to arrive. 

 
Lunch  
Area 1 – Courtyard, Area 2 – Grass behind B Block, Area 3 – Dome, Area 4 – Fields 
 
• Prep remains in their own supervised playground during this time. 
• Year 1 are walked to the Courtyard by their classroom teacher where they eat their lunch. Year 

1 to sit on the seats under A Block. 
• Years 2 are walked to the Courtyard by their classroom teacher where they eat their lunch. Year 

2 to sit on the seats under C Block.  
• Years 3– 6 are walked to the Dome by their class teacher where the students eat their lunch. 
• After the set 15 minute eating time, students who are finished eating are able to play (Year 1- 2: 

Courtyard and Grassed area behind B Block; Years 3-6: Dome, Fields and ball court), go to the 
library or participate in a club. 

• Years 1 – 2 students who are still eating continue to do so where they are until they are 
finished. Years 3 – 6 students who are still eating can move to the silver seats around the Dome 
until they have finished.  

• Students are able to play with sports equipment available to borrow or participate in organised 
team games, sports or clubs.  

• When the staff member on duty blows the whistle to signal the end of lunch, the students 
assemble in the Courtyard (Years 1 – 2) and under the Dome (Years 3-6) in class groups and wait 
for their class teacher to arrive.  

 
2. How positive behaviour is rewarded: 
• If a student’s behaviour is commendable ie. kind to others, looking after someone hurt or sad, 

playing fairly, cleaning the playground without being asked, showing respect, then the teacher 
on duty will let the student’s class teacher know. The class teacher will acknowledge the 
student’s behaviour in a way they determine is appropriate. (ie. Move the peg up in the 
classroom). 

 
 
3. How inappropriate behaviour is managed.  
Steps: 
• If a student’s behaviour is inappropriate, the teacher should praise other children who are doing 

the right thing and/or give a direct warning to the student (use of the student’s name, a pause 
and a positive reminder or correction). 

• If inappropriate behaviour continues, the student is withdrawn from play for a designated time 
determined by the teacher. The student returns to play when their time is completed. 
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• If inappropriate behaviour still continues, the student is withdrawn from play for the remainder 
of the break. The duty teacher informs the class teacher of the incident/behaviour at the end of 
break. The class teacher will acknowledge the student’s behaviour in a way they determine is 
appropriate. (ie. Move the peg down in the classroom). 

• If the student continues behaving inappropriately while they are withdrawn, the student will be 
sent to the Head of Primary or the Head of Primary will collect the student from the playground. 

• Based on the outcome of the investigation, the Head of Primary may issue the student with a 
further consequence. 

• The Head of Primary, playground duty teacher and classroom teacher may meet to discuss any 
consequences issued and how to manage the situation or the student’s playground behaviour 
further. 

• If appropriate, the class teacher or Head of Primary will notify parents of the incident and 
outcome. 

4. Immediate withdrawal situations: 
• If any kind of physical hurting occurs, the student/s who caused the harming will be moved 

away from the other students. The Head of Primary will be contacted and collect the 
student/s from the playground. (If no assistance is available, Administration will be 
contacted). 

• If a teacher is unable to get the student/s who caused the harming to move, the teacher will 
move the students in the area away. The Head of Primary will be contacted and collect the 
student/s involved. (If no assistance is available, Administration will be contacted). 

• The Head of Primary will conduct an investigation and the student/s will complete a 
reflection sheet and/or statement. 

• Based on the outcome of the investigation, the Head of Primary may issue consequences. 
• The Head of Primary, classroom teacher and playground duty teacher may meet to discuss 

any consequences issued and how to manage the situation or students’ behaviour further. 

4.1 Regardless of the outcome: 
• The class teacher is to ensure both families are contacted and informed of the incident, 

preferably on that day before the student/s go home. 
• Depending on timing, families should be told that an investigation is underway or the 

outcome of the investigation, if completed.  
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General Rules are part of the playground rules. 

Be Fair: Our being fair rules  

 We treat others in the playground with respect. We act in kind and helpful ways.  

 We solve problems by useful words, not by hitting; pushing, kicking or negative words (swear 

words and put-downs are never permitted). Teachers help us problem solve big problems.  

 We do not engage in bullying or lewd conduct. We immediately report such incidents.  

 We immediately report any accident or damage to ourselves, others or property to the 

playground duty teacher.  

 We courteously follow instructions given by any staff member.  

 We work hard at maintaining a wide group of friends by not isolating ourselves or excluding 

others. We respect personal space by avoiding physical contact that could be taken the wrong 

way by others.  

 

Be Healthy: Our being healthy rules  

 We sit down to eat and drink (except for water). 

 We eat something healthy at Lunch.  

 We help to put all the rubbish in the bin.  

 We try to do something active at break times.  

 We have a drink during breaks.  

 We go to the toilet during the breaks and wash our hands.  

 

Be safe: Our being safe rules  

 We take responsibility for our actions while at school. We report unsafe behaviour.  

 We walk on the concrete paths.  

 We are sun smart by wearing our hats outside. Off a covered path or outside the dome, you 

need your hat on.  

 We play in a safe way keeping our hands and feet to ourselves (remember the non-contact rule, 

avoid rough play).  

 We play with appropriate play equipment (we do not use sticks or throw stones/sand at 

school). 

 We stay in the school grounds and in our right area. 
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Purpose 

Whitsunday Christian College is bound by the Australian Privacy Principles contained in the 
Commonwealth Privacy Act. This statement outlines the privacy policy of the College and describes how 
the College uses and manages personal information provided to or collected by it. 

Scope 

The policy applies to board members, employers, employees, volunteers, parents/guardians and 
students, contractors, and people visiting the College site; and describes the type of information the 
College collects, how the information is handled, how and to whom the information is disclosed, and 
how the information may be accessed. 

References 

 Privacy Act 1988 (Cth) 

 Privacy Amendment (Enhancing Privacy Protection) Act 2012 

Review Date 

Next review date: January 2016 

Exception in Relation to Employee 

Under the Privacy Act, the Australian Privacy Principles do not apply to an employee record held by the 
employing entity. As a result, this Privacy Policy does not apply to the College's treatment of an 
employee record, where the treatment is directly related to a current or former employment 
relationship between the College and employee. 

Whitsunday Christian College Policy and Procedure Details 

This Privacy Policy sets out how the College manages personal information provided to or collected by it. 

The College is bound by the Australian Privacy Principles contained in the Commonwealth Privacy Act. 
The College may, from time to time, review and update this Privacy Policy to take account of new laws 
and technology, changes to the College’s operations and practices and to make sure it remains 
appropriate to the changing college environment. 

What Kinds of Personal Information Does the College Collect and How Does the College Collect It? 

The type of information the College collects and holds includes (but is not limited to) personal 
information, including health and other sensitive information, about: 

 Whitsunday 
Christian College 

Last Updated: January 2014 

Privacy Policy 
Version: 1 
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• Students and Parents and/or Guardians ('Parents') before, during and after the course of a 

Student’s enrolment at the College; 

• job applicants, staff members, volunteers and contractors; and 

• other people who come into contact with the College. 

 

Personal Information You Provide: 

 

The College will generally collect personal information held about an individual by way of forms filled out 
by Parents or Students, face-to-face meetings and interviews, emails and telephone calls. On occasions 
people other than Parents and Students provide personal information. 
 
Personal Information Provided by Other People: 
 

In some circumstances the College may be provided with personal information about an individual from 
a third party, for example a report provided by a medical professional or a reference from another 
school. 
 
How Will the College Use the Personal Information You Provide? 
 
The College will use personal information it collects from you for the primary purpose of collection, and 
for such other secondary purposes that are related to the primary purpose of collection and reasonably 
expected by you, or to which you have consented. 
 
Students and Parents 
 
In relation to personal information of Students and Parents, the College's primary purpose of collection 
is to enable the College to provide schooling for the pupil. This includes satisfying the needs of Parents, 
the needs of the student and the needs of the College throughout the whole period the student is 
enrolled at the College. 
The purposes for which the College uses personal information of student and Parents include: 

• to keep Parents informed about matters related to their child's schooling, through 

correspondence, newsletters and magazines; 

• day-to-day administration of the College; 

• looking after Students' educational, social and medical wellbeing; 

• seeking donations and marketing for the College; and 

• to satisfy the College's legal obligations and allow the College to discharge its duty of care. 

In some cases where the College requests personal information about a Student or Parent, if the 
information requested is not provided, the College may not be able to enrol or continue the enrolment 
of the pupil or permit the pupil to take part in a particular activity. 
 
Job Applicants, Staff Members and Contractors  
 
In relation to personal information of job applicants, staff members and contractors, the College's 
primary purpose of collection is to assess and (if successful) to engage the applicant, staff member or 
contractor, as the case may be.  
The purposes for which the College uses personal information of job applicants, staff members and 
contractors include: 

• in administering the individual's employment or contract, as the case may be; 

• for insurance purposes; 
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• seeking donations and marketing for the College; and 

• to satisfy the College's legal obligations, for example, in relation to child protection legislation. 

 

Marketing and Fundraising 

 

The College treats marketing and seeking donations for the future growth and development of the 
College as an important part of ensuring that the College continues to provide a quality learning 
environment in which both pupils and staff thrive. Personal information held by the College may be 
disclosed to organisations that assist in the College's fundraising, for example, the College’s Parents and 
Friends Committee or alumni organisation [or, on occasions, external fundraising organisations]. 
Parents, staff, contractors and other members of the wider College community may from time to time 
receive fundraising information. College publications, like newsletters and magazines, which include 
personal information, may be used for marketing purposes. 
 

 
Who Might the College Disclose Personal Information to? 
 
The College may disclose personal information, including sensitive information, held about an individual 
to: 

• another school;  

• government departments;  

• medical practitioners;  

• people providing services to the College, including specialist visiting teachers, counsellors and 

sports coaches;  

• recipients of College publications, such as newsletters and magazines; 

• Parents;  

• anyone you authorise the College to disclose information to; and 

• anyone to whom we are required to disclose the information to by law. 

 

Sending Information Overseas 

 
The College may disclose personal information about an individual to overseas recipients, for instance, 
when storing personal information with 'cloud' service providers which are situated outside Australia or 
to facilitate a College exchange.  
However, the College will not send personal information about an individual outside Australia without: 

• obtaining the consent of the individual (in some cases this consent will be implied); or 

• otherwise complying with the Australian Privacy Principles or other applicable privacy legislation. 

 

Sensitive Information 

 

In referring to 'sensitive information', the College means: information relating to a person's racial or 
ethnic origin, political opinions, religion, trade union or other professional or trade association 
membership, philosophical beliefs, sexual orientation or practices or criminal record, that is also 
personal information; health information and biometric information about an individual. 
Sensitive information will be used and disclosed only for the purpose for which it was provided or a 
directly related secondary purpose, unless you agree otherwise, or the use or disclosure of the sensitive 
information is allowed by law. 
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Management and Security of Personal Information 
 

The College's staff are required to respect the confidentiality of pupils' and Parents' personal 
information and the privacy of individuals. The College has in place steps to protect the personal 
information the College holds from misuse, interference and loss, unauthorised access, modification or 
disclosure by use of various methods including locked storage of paper records and password access 
rights to computerised records. 
 
Access and Correction of Personal Information 
 
Under the Commonwealth Privacy Act, an individual has the right to obtain access to any personal 
information which the College holds about them and to advise the College of any perceived inaccuracy. 
Pupils will generally be able to access and update their personal information through their Parents, but 
older pupils may seek access and correction themselves. 

There are some exceptions to these rights set out in the applicable legislation. 
To make a request to access or update any personal information the College holds about you or your 
child, please contact the College Registrar in writing. The College may require you to verify your identity 
and specify what information you require.  The College may charge a fee to cover the cost of verifying 
your application and locating, retrieving, reviewing and copying any material requested.  If the 
information sought is extensive, the College will advise the likely cost in advance. If we cannot provide 
you with access to that information, we will provide you with written notice explaining the reasons for 
refusal. 
 
Consent and Rights of Access to the Personal Information of Students 
 
The College respects every Parent's right to make decisions concerning their child's education. Generally, 
the College will refer any requests for consent and notices in relation to the personal information of a 
student to the student's Parents. The College will treat consent given by Parents as consent given on 
behalf of the student, and notice to Parents will act as notice given to the student. 
As mentioned above, parents may seek access to personal information held by the College about them 
or their child by contacting the College Registrar. However, there will be occasions when access is 
denied.  Such occasions would include where release of the information would have an unreasonable 
impact on the privacy of others, or where the release may result in a breach of the College's duty of care 
to the student. 
The College may, at its discretion, on the request of a student grant that student access to information 
held by the College about them, or allow a pupil to give or withhold consent to the use of their personal 
information, independently of their Parents. This would normally be done only when the maturity of the 
pupil and/or the pupil's personal circumstances so warranted. 
 
Enquiries and Complaints 

 
If you would like further information about the way the College manages the personal information it 
holds, or wish to complain that you believe that the College has breached the Australian Privacy 
Principles please contact the College Registrar. The College will investigate any complaint and will notify 
you of the making of a decision in relation to your complaint as soon as is practicable after it has been 
made. 
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APPENDIX 1 

Standard Collection Notice 

1. The College collects personal information, including sensitive information about pupils and 

parents or guardians before and during the course of a pupil's enrolment at the College. This may 

be in writing or in the course of conversations. The primary purpose of collecting this information 

is to enable the College to provide schooling to the pupil and to enable them to take part in all 

the activities of the College. 

2. Some of the information we collect is to satisfy the College's legal obligations, particularly to 

enable the College to discharge its duty of care. 

3. Laws governing or relating to the operation of a school require certain information to be 

collected and disclosed.  These include relevant Education Acts, and Public Health [and Child 

Protection]* laws. 

4. Health information about students is sensitive information within the terms of the Australian 

Privacy Principles under the Privacy Act.  We may ask you to provide medical reports about 

students from time to time. 

5. The College from time to time discloses personal and sensitive information to others for 

administrative and educational purposes, including to facilitate the transfer of a student to 

another school. This includes to other schools, government departments, [Catholic Education 

Office, the Catholic Education Commission, the 's local diocese and the parish, Schools within 

other Dioceses/other Dioceses]* medical practitioners, and people providing services to the 

School, including specialist visiting teachers, [sports] coaches, volunteers and counsellors. 

6. Personal information collected from students is regularly disclosed to their parents or guardians. 

7. The College may store personal information in the 'cloud' which may mean that it resides on 

servers which are situated outside Australia.** 

8. The College's Privacy Policy sets out how parents or students may seek access to personal 

information collected about them. However, there will be occasions when access is denied. Such 

occasions would include where access would have an unreasonable impact on the privacy of 

others, where access may result in a breach of the College's duty of care to the student, or where 

students have provided information in confidence. 

9. The College Privacy Policy also sets out how you may complain about a breach of privacy and 

how the College will deal with such a complaint. 

10. As you may know the College from time to time engages in fundraising activities. Information 

received from you may be used to make an appeal to you. [It may also be disclosed to 

organisations that assist in the College l's fundraising activities solely for that purpose.]  We will 

not disclose your personal information to third parties for their own marketing purposes without 

your consent. 

11. On occasions information such as academic and sporting achievements, pupil activities and 

similar news is published in College newsletters and magazines [and on our website]. 

Photographs of pupil activities such as sporting events, College camps and College excursions 

may be taken for publication in College newsletters, magazine and website. The College will 

obtain separate permissions from the students' parent or guardian prior to publication.  

12.  We may include students' and students' parents' contact details in a class list and College 

directory.† 
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13. If you provide the College with the personal information of others, such as doctors or emergency 

contacts, we encourage you to inform them that you are disclosing that information to the 

College and why, that they can access that information if they wish and that the College l does 

not usually disclose this information to third parties. 

*   As appropriate 
** If applicable 
† College may wish to seek specific consent to publish contact details in class lists and College directories 
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APPENDIX 2 

Employment Collection Notice 

1. In applying for this position you will be providing Whitsunday Christian College with personal 

information.  We can be contacted at 26 Paluma Road, Cannonvale, QLD, 4802, on 

mail@whitsunday.qld.edu.au, or my phoning 07 4948 5100. 

2. If you provide us with personal information, for example, your name and address or information 

contained on your resume, we will collect the information in order to assess your application for 

employment. We may keep this information on file if your application is unsuccessful in case 

another position becomes available. 

3. The College's Privacy Policy contains details of how you may complain about a breach of the APPs 

or how you may seek access to personal information collected about you. However, there may be 

occasions when access is denied. Such occasions would include where access would have an 

unreasonable impact on the privacy of others. 

4. We will not disclose this information to a third party without your consent.  

5. We are required to [conduct a criminal record check] collect information [regarding whether you 

are or have been the subject of an Apprehended Violence Order and certain criminal offences] 

under Child Protection laws. * We may also collect personal information about you in accordance 

with these laws.* 

6. The College may store personal information in the 'cloud', which may mean that it resides on 

servers which are situated outside Australia. 

7. If you provide us with the personal information of others, we encourage you to inform them that 

you are disclosing that information to the College and why, that they can access that information 

if they wish and that the College does not usually disclose the information to third parties.* 

* If applicable 
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APPENDIX 3 

Contractor/Volunteer Collection Notice 

1. In applying to provide services to the College, you will be providing Whitsunday Christian College 

with personal information.  We can be contacted at 26 Paluma Road, Cannonvale, QLD, 4802, on 

mail@whitsunday.qld.edu.au, or my phoning 07 4948 5100. 

2. If you provide us with personal information, for example your name and address or information 

contained on your resume, we will collect the information in order to assess your application. We 

may also make notes and prepare a confidential report in respect of your application. 

3. You agree that we may store this information for as long as is applicable. 

4. The College's Privacy Policy sets out how you may seek access to your personal information and 

how you may complain about a breach of the APPs. 

5. We will not disclose this information to a third party without your consent.  

6. We are required to conduct a criminal record check to collect information regarding whether you 

are or have been the subject of an Apprehended Violence Order and certain criminal offences 

under Child Protection law.* We may also collect personal information about you in accordance 

with these laws.* 

7. The College may store personal information in the 'cloud', which may mean that it resides on 

servers which are situated outside Australia.* 

8. If you provide us with the personal information of others, we encourage you to inform them that 

you are disclosing that information to the College and why, that they can access that information 

if they wish and that the College does not usually disclose the information to third parties. 

* If applicable 
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Every person is special and valuable.  Gender, age, race, occupation, religion and size/physique 
have no relevance to a person’s worth.  Everyone has special worth because: 
   

 Every person is created by God. 

 We are created in God’s image. 

 God loves each and every person totally. 

 Jesus Christ died for every single person. 

 God has a plan and purpose for each and every individual person. 
 
Respect is showing honour, and treating others well because they have worth.  People like to be 
treated with respect.  We need to be sure we treat others the same way.  We also treat others with 
respect because of who they are and the position they have.  Of course, such people need to show 
they are worthy of respect.  But it takes time to earn respect and we need to extend basic respect 
in the meantime. 
 
We should:            

 Respect OTHERS generally for the above reasons.  (this will show in both words & actions) 

 Respect OURSELVES (because of our worth in God’s sight). 

 Respect our PARENTS and all OTHERS IN AUTHORITY over us (because God put them there    
and desires this of us). 

 Respect PROPERTY (because it is the ‘fruit’ of someone’s labour). 

 Respect our ENVIRONMENT (because God created it for us to enjoy and benefit from and 
because he expects this of mankind). 

 Respect the LAW OF THE LAND (because the Bible says we should). 

 Respect and show reverence for GOD (because of who He is!). 
 
We need to work on all aspects of RESPECT so it is an important feature of our lives – as individuals 
and as a school community. 
 
Respect to Teachers 

How to display respect to staff 

We want everyone to be able to learn in an atmosphere of love, respect, peace and discipline. We 
need to work on all aspects of RESPECT so it is an important feature of our lives – as individuals and 
as a school community. 

In our school playground and learning areas the teacher is the person in charge. They have the 
authority of the College community and the wider society (that is by the Law of the Land) to 
promote learning by conducting their class in a fair, safe, healthy and respectable manner. This 
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authority originates from God, His Word tells us that we must obey/respect our parents and by the 
fact that your parents enrolled you here, this same type of respect applies. 

By enrolling at this school you and your family also agreed to this: 

“No disobedience and/or disrespect towards staff.” 

In our class, on the bus, in the playground, everywhere at Whitsunday Christian College we are 
responsible for our behaviour (actions and words). We do not blame other people or other things 
for making us behave the way we do. Everyday we have to make choices on how we deal with 
situations. Even when we sometimes become angry with others or ourselves we need to act in an 
appropriate way. We always own our behaviour. So work hard to show respect. 

Some hints if you find it difficult to display respect in a given situation: 

Stop and listen to the teacher, that is, show that you are listening on the outside even if you have 
other feelings on the inside. 

Wait until the teacher is finished. Give your side of the story when asked. DON’T BACKCHAT. Our 

system ensures you will have a right of reply, however, this may be a little later, for example, in 

student services. 
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College Attendance Requirements 

In line with our contractual agreements, government law, Queensland Studies Authority rules and 
practical educational requirements, all students need to attend school on school days. 

The College understands that from time to time family life necessitates students being absent from 
school for reasons other than illness/medical reasons, however, there are limits to the number of 
days a student is permitted to be away for these non-medical/illness reasons. Students may have 
up to 10 school days per year for non-medical/illness reasons. Families requiring a longer period of 
time must discuss the matter with the College as this leave needs Principal approval. In some cases 
leave needs to be additionally approved by the Office of Non State Schools. Apart from contractual 
and academic consequences, State law has criminal code consequences for non-attendance that 
parents with students who are not attending within these limits need to be aware of. 

Students with patterns of unauthorised and/or non-approved reasons are subject to review in 
terms of official educational requirements. 

Depending on circumstances, the College will require medical certificates for students who have 
long periods or regular days of illness. Students in the Middle School may require a medical 
certificate for absences to do with key events such as assessment events. Students in the Senior 
School will require a medical certificate for absences to do with key events such as assessment 
events. 

Please note: late arrivals or early departures count as half a day in terms of number of days away. 

Contractually 

After a student has more than 20 unexplained (after 10 days we will contact families to remind 
them of this policy) and/or non-approved absences in a school year or 8 days in a row absence 
(after 5 days in a row we will contact families to remind them of this policy), the student's 
enrolment will be suspended until a meeting to investigate the situation takes place between the 
College and the family. If families cannot meet with the College within 5 days or who can meet but 
no satisfactory solution can be agreed upon, our enrolment contract with them will be withdrawn. 
Contracted parents will be subject to pay the 10 weeks notice of fees as per the enrolment 
contract. 

How can I arrange to collect my child before normal collection time? 

Requirements: 

 Students must remain at school from the time they enter the school grounds until the 
relevant dismissal time unless collected and signed out by parents. 
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 Parents need to come to Administration on arrival. From this location, parents may 
arrange to call for and sign their children out early (same for late arrivals). As per the 
requirements of the Department of Education, the College requires a reason to be given 
for the non-attendance. 

Exits during the regular school day 

Valid reasons (Approved under the Act) Invalid reasons (Listed as non-approved) 

Leaving early because of College approved 
programs (Traineeship). 

No reason is provided 

Family leaving early for a special occasion 
where family has or hasn’t sent note and 
parents sign out and collect students.# 

Pattern of early departure for family reasons 
but exceeds number of days without non-
state school office approval.# 

Medical appointment: to be signed out and 
collected by parent. Senior School students 
may by prior written parental notice leave by 
their own accord after signing out for 
medical appointments. 

 

Student becomes ill or injured and is 
collected by parents. Parents will be notified 
by the Office, if your child becomes ill. 

 

Medical emergency and student is 
transported by ambulance 

 

# Please note limits above. From time to time parents may select to collect students early. In these 
cases the parent is requested to give an explanation for the early collection of students so that the 
absence may be recorded appropriately. Students with patterns of unauthorised and/or non-
approved reasons are subject to review in terms of official educational requirements. 

Please note, while they are older, Senior School Students are still not permitted to leave the College 
on an ad hoc basis without parent being present to collect and travel with the student. That is, 
please let us not have the situation where the student uses technology to have mum or dad phone 
school to grant permission for a student to leave early. If this situation occurs, parent will be asked 
to put authorisation in writing and sign it. This note will need to be electronically sent to the school 
for verification. 

Senior School Exam Blocks 

The exam blocks are designed to: 

Give students the greatest opportunity to undertake final preparations for exams. 

Allow a catch up period to be built in to them to allow students to finalise orals, assignments and 
catch up on missed traineeship days. 

The exam blocks span up to 10 days. 

Parents will be given the choice to allow their children to attend school only when required for 
exams etc. Students may also study at school. 
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Students must sign in and out with the Senior School staff coordinating the exams. Once students 
sign out, they are not permitted to return to school that day and need to move to the agreed study 
location as arranged with parents. 

Students who are granted autonomy under this arrangement need to accept the responsibility. We 
believe this is fitting for young men and women and helps them take responsibility for their future 
and prepares them for further study and work. It is not the intention for students to undertake 
work (other than approved traineeships etc), sit at Centro for social chats or arrange other social 
occasions. Students who display that they are not yet ready for such autonomy will be required to 
remain at school. 

Following the completion of assessment, students are provided with work guidelines (eg reading 
lists) for the next term’s work. 

Students who have been given permission to study away from school may continue to work at 
home during the exam block period even if they have completed their exams. 
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This statement is to ensure that staff and students travelling to and from the College on our buses do so 
safely and abide by all school rules. 
 
Work hard to make bus travel a safe and pleasant experience for everyone by ensuring your actions and 
words are fair, healthy and safe. The bus is the same as being at school: all school rules apply including 
uniform expectations. All students must follow the bus driver’s safety instructions. Respect the driver’s 
authority.  

Behaviour 
How to follow the code 

Respect other people and property. 

 Treat other people and their possessions with respect. 

 Follow the bus driver’s directions without argument. 

 Do not cause damage to the bus in any way. 

Wait for the bus in an orderly 
manner. 

 Wait well back from the bus until it stops and allow passengers 
to leave the bus first. 

 Stand quietly without calling out or shouting. 

 Do not push other people in the line. 

Whilst on the bus, conduct yourself 
in an orderly manner. 

   Students should: 

 Always follow instructions from the driver about safety on the 
bus. 

 Store school bags under the seat or in appropriate luggage 
areas. 

 Speak quietly and not create unnecessary noise. 

 Wear a seat belt, where fitted. 

   Students should not: 

 Bully other students. 

 Place feet on the seat. 

 Fight, spit or use offensive language. 

 Throw any article around or from the bus. 

 Consume food or drink or play music (using portable radios or 
‘walkmans’). 

 Allow any part of their body to protrude out of the bus 
windows. 

 Stand forward of the front seat. 

 Distract the driver in any way. 
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Use designated stops. 
 Get on and get off the bus at the correct designated stop. 

When getting off the bus, do so in an 
orderly manner. 

 Wait until the bus stops before standing to get off. 

 Get off the bus in a quiet and orderly fashion. 

 When you get off the bus, take two (2) big steps away from the 
bus. 

 Never cross the road in front of or behind the bus; wait until 
the bus has moved away and it is safe to cross the road. 

 Use crossings or traffic lights if available. 

In case of an emergency or a 
breakdown, follow the driver’s 
directions 

 Wait until the bus stops before standing to get off. 

 Leave the bus in a quiet and orderly fashion. 

 Wait in the area indicated by the driver. 

DANGER: If you can touch the bus, the driver cannot see you and you are in danger. 
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Students studying Senior at Whitsunday Christian College must make satisfactory progress towards their 
chosen pathway to remain enrolled in the College. 
 
Additionally, for OP eligible students, they have to be making progress (Sound or higher) in subject units of 
work to actually obtain a meaningful OP to make studying in the Senior Program worthwhile. 

The student needs to be on their way to achieving a QCE (Queensland Certificate of Education) within the 

scheduled timeframe (usually Year 10 plus 2 years of full time study known as Year 11 and Year 12). 

Periodical audits are conducted by canvassing results in all contributing subjects. If an audit shows that a 

student is failing to achieve the necessary results to achieve a chosen pathway a full academic pathway 

review is conducted. 

Part of this review is to determine effort and capacity. Effort is judged by the submission of assignment 

drafts, the energy put into redrafting assignments, general homework, contribution in class etc. Capacity is 

judged on a satisfactory achievement. 

If the student is not seen to be meeting these requirements of effort and capacity, the student will be 

offered some options, which will include: 

1. Change of pathway within the rules of the QSA and if timeframes still exist to achieve it. This may mean 
the student no longer may pursue an OP eligible pathway during their time in the Senior Phase program 
at the College. 
 

2. Remain on chosen pathway but study for an additional time.  That is the student will need to complete 
their Senior studies over more years, that is, Year 10 plus up to 3 years (Year 11, 11-12, 12, or more in 
extremely special circumstances). Again reviews will be ongoing and non-satisfactory effort or 
performance at next review may leave only option 3 available. 
 

3. Termination/withdrawal of enrolment and student to seek alternative study options elsewhere, e.g. 
TAFE. 

These options are conditional on standard contractual arrangements such as: 

 Positive ethos contribution (e.g. behaviour, lifestyle, living arrangements and uniform/dress code) 

 Attendance 

 Payment of fees 
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God created sex as a means of celebrating physically the strong emotional bonds of love between a 
husband and wife. Amazingly God has designed this love bond to be the method of procreation. 
From the beginning of written history, the Bible speaks strongly about this bond by going as far as 
saying the two will become one. 

For this reason a man will leave his father and mother and be united to his wife, and the two will 
become one flesh. 

What We Value 

Our College community believes that: 

 Parents have the prime responsibility for educating their children about human 
sexuality. 

 The College supports families and students by teaching the required authority 
curriculum imperatives and additional sexual education programs in a holistic Christian 
Schooling educational program to meet the life educational needs of our students. 

 Our students are entitled to truth and grace in all matters. 

 Our young people are best served during these critical years of development with age 
appropriate information in terms of their physical, moral and emotional development, 
within a rich Christian values sexual education program. 

 Students are entitled to ask direct questions and have non-direct means of asking real 
life questions in regards to sexual and relational questions. 

 Dealing with sexual issues in an open and factual manner equips our young people to be 
informed, safer and less likely to be abused or make regrettable life decisions during 
their formative years. 

 Sexual education is about the understanding of the importance of marriage for family 
life, stable and loving relationships, respect, love and care. It is also about the teaching 
of sex, sexuality, and sexual health. 

 We need to acknowledge that other lifestyles and life companionship models form part 
of a pluralistic society and that adults have moral agency in these matters that others 
need to respect. 

What we recognise as the major issue for our students to work through in terms of sex: 

The College holds the Christian worldview that sexual intercourse is best expressed in marriage. 
Even in today’s pluralistic society our young people are best served by waiting for marriage to 
commence sexual activity for multiple moral, emotional, physical and long term reasons that are in 
line with Biblical teachings. 

Whitsunday Christian College 
 
 

Sex Education 
 



 

 
Page 2 of 3 

 

Yet, many of our students will face serious pressures and temptations to commence sexual activity 
before marriage. This is compounded by the later age of marriage in society today compared to the 
past were young people married, particularly females soon after they moved from childhood into 
adulthood based on the physical change in their bodies. There was no adolescent period. 

Our young people are encouraged to formulate clear personal values and practical plans to manage 
their choices through this period of time. Even our young people who have a strong commitment to 
the Christian Faith need to clearly think through these issues. These matters are of the highest 
order of personal and faith choices and clearly have long term consequences. 

What We Teach 

In the Primary School, students learn about parts of the body, appropriate actions toward them by 
others and generally age appropriate aspects of human development. Without going into major 
detail, students should know basic concepts of human reproduction through appropriate story 
books (e.g. babies do not come from storks). Our program provides the principles and practises 
designed to minimise risk of harm to students and also help them to protect themselves. 

Early Secondary School students learn about reproduction, puberty, menstruation and sexual 
identity. 

As the students move through Secondary School the program is more comprehensive and includes 
three main elements delivered from a Christian Worldview basis. Further, teachers will answer 
direct questions asked by the students or point the students to further information were 
appropriate. 

Attitudes and Values 

 learning the importance of values and individual conscience and moral considerations 

 learning the value of family life, marriage, and stable and loving relationships for the 
nurture of children 

 learning the value of respect, love and care 

 exploring, considering and understanding moral dilemmas 

 developing critical thinking as part of decision-making 

Personal and Social Skills 

 learning to manage emotions and relationships confidently and sensitively 

 developing self-respect and empathy for others 

 learning to make choices based on an understanding of difference and with an 

 absence of prejudice 

 developing an appreciation of the consequences of choices made 

 managing conflict 

 learning how to recognise and avoid exploitation and abuse 

Knowledge and Understanding 

 learning and understanding physical development at appropriate stages 
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 understanding human sexuality, reproduction, sexual health, emotions and relationships 

 learning about contraception 

 understanding how to seek sexual health advice 

 learning the reasons for delaying sexual activity (Faith based and general emotional and 
physical reasons), and the benefits to be gained from such delay 

 the avoidance of unplanned pregnancy 
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The school will grant special consideration to students who were away from school for a period of 
time or students who experienced a limitation in their ability to do any school work for a period of 
time. The following procedure will be followed in considering the granting of special consideration: 

 Each case will be considered on an individual basis. 

 The QSA, and at times, panel chairs will be contacted when required. 

  The student under discussion must still be given the opportunity to meet the mandatory 
aspects of the syllabus – this will be different for each subject. 

 Additional assessments could be provided. 

 As soon as the student returns to school or is able to commence study again, an alternative 
study plan should be discussed to enable the student to meet the suitable requirements of 
the different subjects.  

 All parties (parents, students and Senior School staff) need to agree to and sign off on the 
alternate study plan prior to approval by the Principal. 

 In cases of medical reasons, students must provide evidence of the extent of their illness as 
soon as possible. 
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Students need to stay on school grounds during regular school hours 

Rule: Students must remain at school from the time they enter the school grounds until the relevant 

dismissal time. 

Exceptions: 

1. Pre-planned exits during the regular school day  

1.1 Approved pre-planned exits 

 Travelling on College approved excursions 

 Approved alternative teaching or examination venue (written understanding needs to be held 

between parent and College for Senior School independent exit and travel)  

o TAFE 

o Traineeship 

 Medical appointment: to be signed out and collected by parent. Senior School students may by prior 

written parental notice leave by their own accord after signing out for medical appointments. 

 

1.2 Other pre-planned exits 

 Family leaving early for a special occasion where family has sent note and parents sign out and 

collect students. (Students may have up to 5 days per year for this purpose.  Families requiring a 

longer period, need to apply through the College to the Office of Non State Schools.) 

1.3 Non-approved 

 We prefer students to remain at school rather than be recorded for non-approved reasons as these 

cause issues in terms of official educational requirements. 

2. Ad hoc exit arrangements 

2.1 Approved 

 Student becomes ill or injured and is collected by parents.  Parents will be notified by the Office, if 

your child becomes ill. 

 Medical emergency and student is transported by ambulance 

2.2 Non- approved 

From time to time parents may select to collect students early. In these cases the parent is requested to give 

an explanation for the early collection of students so that the absence may be recorded appropriately. 

Students with patterns of unauthorised and/or non-approved reasons are subject to review in terms of 

official educational requirements.  
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 Senior School Students are not permitted to leave the College on an ad hoc basis without parent 

being present to collect and travel with the student. That is, please let us not have the situation 

where the student uses technology to have mum or dad phone school to grant permission for a 

student to leave early. If this situation occurs, parent will be asked to put authorisation in writing 

and sign it. This note will need to be electronically sent to the school for verification.   Students with 

patterns of unauthorised and/or non-approved reasons are subject to review in terms of official 

educational requirements. 

Senior School Exam Blocks 

The exam blocks are designed to: 

 Give students the greatest opportunity to undertake final preparations for exams. 

 Allow a catch up period to be built in to them to allow students to finalise orals, assignments and 

catch up on missed traineeship days. 

The exam blocks span up to 10 days. 

 Parents will be given the choice to allow their children to attend school only when required for 

exams etc. Students may also study at school. 

 Students must sign in and out with the Senior School staff coordinating the exams. Once students 

sign out, they are not permitted to return to school that day and need to move to the agreed study 

location as arranged with parents. 

 Students who are granted autonomy under this arrangement need to accept the responsibility. We 

believe this is fitting for young men and women and helps them take responsibility for their future 

and prepares them for further study and work. It is not the intention for students to undertake work 

(other than approved traineeships etc), sit at Centro for social chats or arrange other social 

occasions. Students who display that they are not yet ready for such autonomy will be required to 

remain at school. 

 Following the completion of assessment, students are provided with work guidelines (eg reading 

lists) for the next term’s work.  

 Students who have been given permission to study away from school may continue to work at home 

during the exam block period even if they have completed their exams.  
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Preparatory  

 

 Whitsunday Christian College backpack 

 Whitsunday Christian College Library bag 

 Box of tissues 

 Spare set of underwear in clearly labelled plastic bag 

 

Primary School – Foundation Phase  (Years 1-2) 

 

 Whitsunday Christian College backpack 

 Whitsunday College Library bag 

 Stocked pencil case: please clearly label all items, to include: 

o Box of felt pens/textas 

o Box of long good quality coloured pencils 

o Box 12 wax crayons (thin ones) 

o 8 good quality triangular HB lead pencils (Faber-Castell, Staedtler) 

o Pencil sharpener 

o 2 erasers (soft white) 

o Quality gluesticks 

o 30cm ruler (Approx 3cm in width) – No bendy or steel rulers 

 Box of tissues 

*No Whiteout permitted at school 

 

Primary School – Junior Phase (Years 3-6) 

 

 Whitsunday Christian College backpack 

 Whitsunday College Library bag 

 Stocked pencil case: please clearly label all items, to include: 

o Box of felt pens/textas 

o Box of long good quality coloured pencils 

o Box 12 wax crayons (thin ones) 

o 8 good quality triangular HB lead pencils (Faber-Castell, Staedtler) 

o Pencil sharpener 

o 2 erasers 

Whitsunday Christian College 
 
 

Student Items 
 



 

 
Page 2 of 2 

 

o Quality gluesticks 

o Scissors 

o 30cm ruler (Approx 3cm in width) – No bendy or steel rulers 

o Marking Pen (Biro any colour) 

o Calculator for Year 6: Casio fx-82AU or equivalent (needs to have Scientific Notation) 

 Box of tissues 

 Long sleeved old paint shirt (have available when required) 

*No Whiteout permitted at school 

 

Secondary School (Years 7 – 12) 

 

 Stocked pencil case: please clearly label all items  

o Pencils, Biros, Red Pen, Eraser, Pencil Sharpener, Ruler (No Bendy or Metal Rulers) 

o Glue Stick, Colouring Pencils, Felt Pens and Scissors.   

*No Whiteout permitted at school 

 Calculator 

o Years 7 – 12: Casio fx-82AU or equivalent (needs to have Scientific Notation) 

o Years 11 – 12 students need Graphics Calculator TI84+ if studying Maths B, Physics or 

Chemistry 

 Kent Set (Compass and Protractor set) 

 USB Memory stick 

 

Some subjects will need additional materials and teachers will supply more information directly 

to students. For example:  

 Larger clutch style pencil for Woodwork and Graphics. 

 Quality colouring pencils and 2B + 4B lead pencils for Art. 

 

*Secondary students are not required to bring personal laptops to school. The College provides 1:1 

computers in classrooms for students in Years 7 – 9 and a notebook computer for students in Years 

10 – 12 that they can take home. 
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Effective teaching that targets the promotion of learning 

The College works in the best interest of the students by focusing its energy on effective teaching. 
The College employs teachers and other school workers; and invests in building and equipment to 
bring about the best learning opportunities it can within the resources it has available. 

The College was established by those seeking an independent Christian schooling experience for 
the children of the Whitsundays. The only source of funds the College has is the collection of fees 
from parents and a range of government grants it receives each year. Whitsunday Christian College 
is acknowledged as a low fee Christian community school in the independent sector. Being a not for 
profit organisation, the College exists for the service of the children. Neither dividends nor any 
other payment for services are made to company directors in our type of not for profit 
organisation. If there is any surplus at the end of the year after expenses are taken care of, these 
funds are directed back to further investments to enhance learning. 

Notwithstanding, the flexible and targeted management structure the College aims to maximise 
resources to promote effective teaching that promotes learning. One of the main indicators of 
student success is having effective targeted teaching. Interestingly this is a much stronger indicator 
than actual class size. 

General main class group sizes 

Generally the policy on class sizes is: 

 Prep to Year 2 - class size target is 25 

 Year 3 to Year 10 - class size target is 28 

 Year 11 to Year 12 - class size target is 25 

However, while most of our classes are generally less than these target sizes, the dynamic, flexible 
and targeted approach the College uses means that at different times of the day different 
combinations and arrangements are put in place to meet the needs of whole year levels, classes, 
small groups and individuals. Multi-age groupings are part of the flexible management structures 
the College uses to best cater for students within the available resources. The College has well 
established structures to effectively use these groupings in the Secondary School for a range of 
subject choices. These types of class groupings are also well established solutions to meet the 
needs of Primary School children, particularly groups of children with special or extension 
requirements. In many ways these grouping structures acknowledge the reality that all classes are 
made of a wide range of children with differing abilities. 

Teacher Ratio in the College is 1:15 
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The College employs around one teacher for every 15 students enrolled. While this does not mean 
class sizes are 15 students, it does mean that as you walk through the College you will see a range 
of lessons happening with different numbers of students. For example, one teacher will be teaching 
one child in a room while one teacher may be working with a small group in another. At times one 
teacher will be presenting a Mathematics concept lesson to a whole year group at the start of a 
new topic. 

This one size does not fit all style allows us to target the needs of individuals, groups, classes and 
whole year levels. 

What class will my child be in? 

Individual student placements to class groups are announced on the Thursday before school starts 
each year at the Orientation Afternoon. 
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FAQ: School Uniform in the Secondary School 
 
Q1. Do I have to be in correct uniform and be groomed appropriately?  
 
Yes, school students need to be in uniform, including meeting the personal grooming standards of 
the College, except for situations where the teacher has arranged specific alternatives to enhance 
the activity (e.g. sailing).  
 
Q2. How do I know what the uniform and grooming standards are?  
 
Read the Parent and Student Handbook 
 
Q3. What will happen to me if I am not in correct uniform and groomed appropriately?  
 
Please note, parents have been informed that we require students to be in full school uniform, 
students are not permitted to come to school in partial uniform, even with a note.  

 Your teacher will ask you to correct the situation.  
 If you cannot correct the situation you will be asked to go to Student Services.  
 If you cannot correct the situation at Student Services?  
 You will need to phone your parents to bring the item in or collect you to correct the 

situation or grant you permission to return home to correct the situation if you are a Senior 
Student.  

 If this is not possible, you will need to work at Student Services or another allocated place 
until the end of the day and be released after the bulk of students have left. 

 See also Q7. 
 
Q4. Do I have to wear my uniform correctly outside of the College?  
 
Yes, please maintain the standard until you change.  
 
Q5. Tell me about make up? 
 
We promote skin care. All students are encouraged to apply sun protective moisturiser each day 
before coming to school. With the focus on healthy learning we do not believe make up nor the 
time it takes should be part of school life, therefore, we want to work with our students by 
permitting the following: 
 

 Senior Phase Girls: If you feel it necessary, you may use basic make up to achieve a light and 
natural look. Please understand it is particularly the heavy use of mascara and eyeliner that 
will make you outside the code.  

 Middle Phase Girls: No make up permitted but you may use a ‘natural looking to your skin’ 
light foundation if you need to. 

 Primary School Girls: No makeup allowed.  
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 Nail enamel/decoration of any kind is not permitted 
 Tinting of lashes and brows is not permitted 

 
Q6. Tell me about Jewellery and Body Art? 
 

 Allowable jewellery for girls is one pair of plain earrings (eg. sleepers or studs) worn in each 
ear lobe, and a watch (a medic-alert neck chain or bracelet may be worn where this is 
required). 

 
 Allowable jewellery for boys is a watch only (a medic-alert neck chain or bracelet may be 

worn when this is required). 
 

 Jewellery body piercing is not acceptable while attending this College (this includes plastic 
plugs or band-aids covering piercing). 

 
 Body tattoos are not permitted. 

 
Q7. What happens if my hair becomes too long or teachers inform me that my hair needs cut or 
styled differently to meet the Dress Code?  
 

 Students will be informed that corrections need to be made within time frames. 
 
Q8. Do I need to wear a School hat? 
 

 Yes, when not under cover.   

 Years 7-12 may use College cap or College broad brim hat. 

 Years P-6 must use College broad brim hat 

 Name should be clearly marked with white marker inside the crown of the hat (not on the 
brim) 

 
Q9. What happens if I repeatedly come to school and experience uniform issues? 
 

 Every time there is an issue it is recorded on our school system. Each time you get help we 
will record the help given. 

 Your home teacher and coordinator will discuss the issue with you. 
 You will probably have to write out the uniform code to ensure you understand it. 
 You may need to sit and get help from someone to make a plan to be more successful. 

 
If you still have issues that all this help has not been able to help you overcome, then you will need 
to see the Principal to discuss your enrolment obligations in the College with your parents. You will 
then be placed on a contract with specific consequences to monitor your progress. 
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We believe that all students at Whitsunday Christian College must be able to prepare themselves to 
the best of their ability for their future. This involves that students must make very important 
decisions during their senior studies. One such decision is their subject selections. The pathways 
coordinator will assist the students in making subject selections and working towards a future 
pathway. 

Queensland Certificate of Education (QCE) requirements: 

A QCE will be awarded to a student when they attained 20 credits at exit. 

 Students will gain 4 credits for each subject studied for 4 semesters and exited with a 
sound achievement.  

 One credit will also be awarded for each semester completed and exited with a sound 
achievement if a student withdrew out of the subject prior to the completion of year 12.  

 Up to 8 credits can be gained from studies other than QSA subjects such as VET studies, 
school based apprenticeships, and traineeships.  

 A student must study 3 core subjects over the 4 semesters. 

 A student must meet the literacy and numeracy requirements for the QCE. 

At the end of semester 2 each student must meet with the pathways coordinator and the senior 
studies coordinator in order to revise the student’s academic status. 

If a student is at risk of not achieving his/her QCE at the end of year 12, such a student must make 
an informed subject selection decision or repeat year 11 in order to achieve better grades. 
Informed decisions such as: if a student failed Mathematics B at the end of semester 2, 
Mathematics A might be an alternative; if a student failed Mathematics A at the end of semester 2, 
Prevocational Mathematics might be an alternative; if a student failed English at the end of 
semester 2, English Communication might be an alternative. 

OP-eligibility: 

A student will OP eligible if: 

 The student studied 20 semesters of QSA subjects 

 The student studied 3 core subjects 

 The student sat the QCS test. 

Prerequisites for students entering Year 11: 

 A Sound Achievement must be achieved in Year 10 English to be able to continue with 
English in Year 11. 
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 A Sound Achievement must be achieved in Year 10 Mathematics B to be able to 
continue with Mathematics B in Year 11. 

 A Sound Achievement must be achieved in Year 10 Mathematics A or B to be able to 
continue with Mathematics A in Year 11. 

 A Sound Achievement must be achieved in Year 10 English to be able to continue with 
any OP-eligible subjects Year 11. 

 

 
 



 

 

 

 

Parents have a responsibility to support the wellbeing of the College. Our College is a non-for-profit learning 

community made up of supportive families seeking quality schooling within the Christian faith tradition. As 

such, families that are willing to commit to the College as outlined below should formally apply: 

 Educationally, in being an active partner in the education of their children. 

 Financially, in the timely payment of fees and levies. 

 Socially, in helping build up our College community for the benefit of our children and young 

people, by speaking positively and helping out occasionally as time permits. 

 Respectfully, ensuring our ethos and purpose is promoted and maintaining positive relationships 

by speaking with staff members about issues and concerns through the correct channels.  

 Prayerfully, in praying for their children, class, teachers and school if they share a common faith 

position or alternatively hold their child, class, teachers and school in their thoughts positively. 

 Additionally, parents may wish to help out on a regular basis as a volunteer. 

Because of this community approach, Whitsunday Christian College welcomes suggestions and comments 

from parents through the correct channels and in the spirit of partnership. Staff members value suggestions, 

concerns and complaints that may be raised as a way of improving the College. The Bible warns against 

gossip and encourages people to speak directly to the relevant person; therefore, parents who use the 

following systems in a positive manner help their own child’s situation and improve the College generally. 

Parents that use gossip and other unhelpful forms of communication not only  

Please remember the following: 

 Despite well-established routines and systems the College is made up of over 400 people, incidents 

will happen. Usually there are many sides to an incident. 

 Teachers and other staff members make a multitude of decisions every day. From time to time 

errors of judgment particular on hindsight occur. 

 The Australia school system is funded on the basis that the teacher needs to work with up to 30 

children. While our teacher to student ratio is much lower than this, school fees would have to be 

very high if every child was to be taught individually by a teacher. Our College strives to ensure your 

child’s education is personalised but few schools in Australia can afford to have an individual teacher 

for every child. 

 Teachers and other staff members are people with feelings. They come to work each day with the 

intent to achieve the best outcomes for our children, to do their best.   

 Each staff member is responsible for his or her work, our systems are designed to equip and support 

staff members to carry out their roles. 

 Parents need to check that own personal/ family issues or other troubles are not the source of their 

complaints. 

1. How do I as a parent make a suggestion? 

Feedback from parents is an important part of College life. Informally, parents may simply chat with relevant 

staff members or speak with Joanne (Parent Liaison Officer) who can note your suggestion on our record 
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system. Parents who have detailed suggestions or are seeking a reply are welcome to send emails to 

mail@whitsunday.qld.edu.au; these too will be added to our record system. Please add a subject line, for 

example, feedback: buses. 

 

2. How do I as a parent raise an issue or concern that affects my child generally or specifically?  

Despite the efforts we undertake to communicate with families; concerns and issues arise from time to time 

between home and school when working with children and young people. Often the need is to clarify 

something we have said, handled, missed, overlooked or just not explained well enough. 

The proven best method is to speak directly with the relevant staff member as early as possible. Through 

direct communication we have an opportunity to share our stories, establish mutual respect, and build 

community. 

When you phone the College or come in it is usually Joanne (Parent Liaison Officer) that will initially speak 

with you. She will be able to help with a range of everyday issues; however, once the issue becomes specific 

to your child she may need to refer you to the staff member concerned.  This may mean the staff member 

will need to call you back later in the day or the next day depending on the time of your call and the 

timetable. 

Steps to resolving issues specific to your children: 

 Have a chat with the relevant staff member.  

 Chat didn’t resolve matter. Time to have a chat with a Senior Staff member who has responsibility over 

the area of concern. This is best achieved by having all parties involved to have a meeting, that is, the 

original staff member will be present to ensure clear communication. 

 If the matter is still an issue. Time for the principal to be briefed and meet with the parties involved to 

seek a way forward that helps all involved. 

 

3. How do I as a parent make a complaint? 

Usually issues and concerns at Whitsunday Christian College can be resolved quickly and to the mutual 

benefit of all as per Section 2. However, a parent may need to express dissatisfaction with a real or perceived 

problem, that is, more than just raising a concern or an issue. For example we have: 

 done something wrong; 

 failed to do something that we should have done; or 

 acted unfairly or impolitely. 
 

A complaint may be made about the College as a whole, about a specific area in the College or about an 

individual member of staff. A complaint will be treated as an expression of genuine dissatisfaction that needs 

a response. 
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Procedure for complaints made by parents: 

Who do I talk to? 

When you contact the school about a complaint, ask to speak to Laurie (Registrar).  Be as clear as possible 

about what is troubling you so that we can help you. While sometimes emotions are running high, the best 

way is to communicate the problem and work with us for a solution. If it is recommended that a formal 

complaint is to be lodged, it is essential that a clear written account is made by the parent that clearly 

outlines what the complaint is and the context of the complaint.  

“What will happen next?” 

If you raise something face-to-face or by telephone we can acknowledge the complaint has been made 

immediately. If your complaint is in writing (letter or email) then we will acknowledge your complaint as 

quickly as possible. No matter the delivery of the complaint, complaints will be recorded by the College and 

tracked until the matter has been addressed. 

Hopefully we will be able to resolve the matter quickly, often with a conversation immediately or as soon as 

possible with a Senior Staff Member along with the staff members involved (unless this is not suitable due to 

the nature of the complaint). However, in some circumstances we will need to collect more information 

before responding. You will be given a date by which time you will receive a response.  If a detailed 

exploration of the issue is needed, a letter or report will be sent to you as quickly as possible: in the 

meantime we will keep you informed.  The report will tell you of the outcome of your complaint.  It will 

explain the conclusion, the reasons for it, and any action taken or proposed. 

“What happens about confidentiality?” 

Your complaint will be treated in a confidential manner and with respect.  Knowledge of it will be limited to 

those directly involved. The Chairman of the School Board may also need to be informed.  It is the College’s 

policy that complaints made by parents should not rebound adversely on their children.  

Please also note: 

 We cannot entirely rule out the need to make third parties outside the school aware of the complaint 

and possibly also the identity of those involved. This would only be likely to happen where, for example, 

a child’s safety is at risk or it becomes necessary to refer matters to the Police.  

 While information relating to specific complaints will be kept confidentially on file, we would point out 

that anonymous complaints might not be pursued. 

 Action, which needed to be taken under staff disciplinary procedures as a result of complaints, would be 

handled confidentially within the school. 

 Privacy matters may be involved and these would be pointed out in any response. 

 There is no room for threats, targeted personal or family comments, or basically nasty actions against 

staff. Apart from any civil or criminal consequence of such action, our enrolment contract with you 

would be subject to review of cancellation based on the contract termination clause: mutual trust and 

co-operation between us (staff members and you) breaks down. 

 The College has well established policies in line with its ethos and charter to operate the school. Parents 

select to send their children to the College because of the ethos and charter of the school and agree at 

the time of entering into a contract to support the policies and procedures of the College. In this manner 

we work as a community to bring about and preserve the ethos of the College.  
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 We will act in the best interests of individual students and the student body generally. At times this may 

be at conflict due to an individual student being a risk to the student body generally. This may mean we 

do not always act in accordance with your requests. 

“What if I am not satisfied with the outcome?” 

We hope that together the matter can be resolved or at least that you are satisfied that your concerns have 

been fully and fairly considered even if the matter did not exactly turn out the way you wanted it to. In the 

rare situations where you believe the process has not been addressed correctly, you are welcome to meet 

with the Principal to discuss a way forward.  

If you or the Principal believe a third party would be helpful in resolving the complaint, the Chairperson of 

the Board of Directors will become involved or appoint a relevant/experienced third party. The Chairperson 

or the third party will be asked to contact you for a preliminary chat. The Principal will be asked to pass on 

the details of the complaint. The Chairperson or appointed relevant/experienced third party will examine the 

matter thoroughly before responding. It is sometimes necessary that a meeting with all parties be arranged. 

You may wish to be supported by a friend. 

Other FAQs: 

 “I don’t want to complain as such, but there is something bothering me”, what should I do? 

The school is here for you and your child, and we want to hear your views and your ideas.  See the 

method for raising an issue or concern that affects my child generally or specifically (in Section 2 of 

this document)?  

“I am not sure whether to complain or not?” 

If as a parent you have a complaint, you are entitled to raise the complaint.  If in doubt, you should 

contact the College, as we are here to help. The College recognises and acknowledges your 

entitlement to complain and we hope to work with you in the best interests of the children and 

young people in our care. 

Suggestions, Complaints, or Concerns (from students) 

 General suggestions, complaints, or concerns should be addressed to our Student Representative 

Council (SRC). The meetings are conducted in a constructive and serious manner. The SRC allows 

students to feedback a range of general suggestions, complaints, or concerns. 

 Personal Safety Concerns (Child Safety or Bullying type of issues): The College has established systems 

for students to seek help. All children can speak to the Student Services staff at any time about any 

matter. 

Specific complaints that are to do with the student (that students want to deal with by themselves):  

 Have a chat with the relevant staff involved. This is by far the most effective method for suggestions, 

complaints and concerns.  

 Still an issue? Students are able to speak directly with a Senior Staff Member depending on the matter. If 

these concerns are unresolved then the student’s parents will be part of the meeting to help resolve the 

issue. 
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This policy applies to all school events on and off site. 

Rationale  

A balance of ultraviolet radiation (UV) exposure is important for health. Too much of the sun’s UV 

can cause sunburn, skin and eye damage and skin cancer. Sun exposure in the first 10 years of life is 

a major factor in determining future skin cancer risk. Too little UV from the sun can lead to low 

vitamin D levels. Vitamin D is essential for healthy bones and muscles, and for general health. 

 

Objectives  
This Sun Smart Policy has been developed to:  

 Ensure all students and staff have some UV exposure for vitamin D.  

 Encourage the entire college community to use a combination of sun protection measures.  

 Work towards a safe school environment that provides shade for students, staff and the 
school community at appropriate times.  

 Assist students to be responsible for their own sun protection.  

 Ensure that families and new staff are informed of the school’s Sun Smart policy.  
 

We use a combination of sun protection measures for all outdoor activities.  

 

 1. Shade  

 A shade audit is conducted regularly to determine the current availability and quality of 
shade.  

 There is a sufficient number of shelters and trees providing shade in the school grounds 
particularly in areas where students congregate e.g. lunch, canteen, outdoor lesson areas 
and popular play areas.  

 The availability of shade is considered when planning excursions and all other outdoor 
activities.  

 Shade provision is considered in plans for future buildings and grounds.  

 Students are encouraged to use available areas of shade when outside.  

 Students who do not have appropriate hats or outdoor clothing are asked to play in the 
shade or a suitable area protected from the sun.  

 
 

2. Clothing  

 Sun protective clothing is included in our school uniform / dress code and sports uniform. 
School clothing is cool, loose fitting and made of densely woven fabric. It includes shirts with 
collars, longer style dresses and shorts.  
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3. Hats  

 All students are required to wear a College hat. It is compulsory for Primary students to 
wear a broad brimmed hat. Secondary students are encouraged to wear a broad brimmed 
hat. Staff are required to wear a hat while on duty outside.  
 
 

 4. Sunscreen  

 The school supplies SPF 30+ broad spectrum, water resistant sunscreen for staff and 
student's use.  

 Strategies are in place to remind students to apply sunscreen before going outdoors.  
  
 

Staff OHS and Role modelling  
As part of OHS UV risk controls and role-modelling: 

 Wear sun protective hats, clothing and sunglasses when outside  

 Apply SPF 30+ broad spectrum, water resistant sunscreen  

 Seek shade whenever possible  
 

Families and visitors are encouraged to use a combination of sun protection measures (sun 

protective clothing and hats, sunglasses, sunscreen and shade) when participating in and attending 

outdoor school activities. 

 

Curriculum  

 Programs on skin cancer prevention and vitamin D are included in the curriculum.  

 Sun Smart behaviour is reinforced and promoted to the whole school community through 
newsletters, parent meetings, staff meetings, school assemblies, student and teacher 
activities and on student enrolment.  

 
 

Review  

 The school council and staff regularly monitor and review the effectiveness of the Sun Smart 
policy (at least once every three years) and revise the policy when required.  
 
 

Next policy review: October 2015 

 

Relevant Documents / Links  

 DEECD School Policy & Advisory Guide (SPAG) Sun & UV protection (2011)  

 DEECD Health, Safety & Workcover  

 Independent Schools Victoria (ISV) Compliance Framework  

 Building Quality Standards Handbook (BQSH): Section 7.5.5 Shade Areas  

 Workplace Health and Safety Act 2011 

 Radiation Protection Standard for Occupational Exposure to Ultraviolet Radiation (2006)  

 Safe Work Australia: Guidance Note for the Protection of Workers from the Ultraviolet Radiation in Sunlight 
(2008)  
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Technology Use Policy 

Background 

Whitsunday Christian College provides students with computer and other technology facilities for 
educational use.  The resources provided include computers, printers, interactive whiteboards, data 
projectors, access to email and the internet.  Students may use these facilities for educational and 
research purposes only, including for class work, for the preparation of assignments and for the 
development in skills using a computer.  

Obligations 

Students should be aware of the following obligations in relation to their use of school technology: 

 1. Access and Security 
 
Students will: 

 not disable any settings for virus protection, spam and filtering that have been applied. 
 ensure that communication through internet and online communication services is related 

to learning. 
 keep passwords confidential, and change them when prompted, or when known by 

another user. 
 use passwords that are not obvious or easily guessed. 
 never allow others to use their personal account. 
 log off at the end of each session to ensure that nobody else can use their account. 
 promptly tell their supervising teacher if they suspect they have received a computer virus 

or spam (i.e. unsolicited email) or if they receive a message that is inappropriate or makes 
them feel uncomfortable. 

 seek advice if another user seeks excessive personal information, asks to be telephoned, 
offers gifts by email or wants to meet a student. 

 never knowingly initiate or forward emails or other messages containing: 
o a message that was sent to them in confidence. 
o a computer virus or attachment that is capable of damaging recipients’ 

computers. 
o chain letters and hoax emails. 
o spam, e.g. unsolicited advertising material. 

 never send or publish: 
o unacceptable or unlawful material or remarks, including offensive, abusive or 

discriminatory comments. 
o threatening, bullying or harassing another person or making excessive or 

unreasonable demands upon another person. 
o sexually explicit or sexually suggestive material or correspondence. 
o false or defamatory information about a person or organisation. 

 ensure that personal use is kept to a minimum and internet and online communication 
services is generally used for genuine curriculum and educational activities. Use of 
unauthorised programs and intentionally downloading unauthorised software, graphics or 
music that is not associated with learning, is not permitted. 

 never damage or disable computers, computer systems or networks 
 ensure that services are not used for unauthorised commercial activities or any unlawful 

purpose. 
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 be aware that all use of internet and online communication services can be audited and 
traced to the internet accounts of specific users. 

 
2. Privacy and Confidentiality 
 
Students will: 

 never publish or disclose the email address of a staff member or student without that 
person's explicit permission. 

 not reveal personal information including names, addresses, photographs, credit card 
details and telephone numbers of themselves or others. 

 ensure privacy and confidentiality is maintained by not disclosing or using any information 
in a way that is contrary to any individual’s interests. 
 

3. Intellectual Property and Copyright 
 
Students will: 

 never plagiarise information and will observe appropriate copyright clearance, including 
acknowledging the author or source of any information used. 

 ensure that permission is gained before electronically publishing users’ works or  
drawings. 

 always acknowledge the creator or author of any material published. 
 ensure any material published on the internet or intranet has the approval of the principal 

or their delegate and has appropriate copyright clearance. 
 

4. Misuse and Breaches of Acceptable Usage 
 
Students will be aware that: 

 they are held responsible for their actions while using internet and online communication 
services. 

 they are held responsible for any breaches caused by them allowing any other person to 
use their account to access internet and online communication services. 

 the misuse of internet and online communication services may result in disciplinary action 
which includes, but is not limited to, the withdrawal of access to services. 

 
5. Monitoring, Evaluation and Reporting Requirements 
 
Students will report: 

 any internet site accessed that is considered inappropriate. 
 any suspected technical security breach 

 

Offensive Material 

The school administration has the final say in deciding what is or is not offensive in the school 
context, but will be guided by Section 85ZE of the Commonwealth Crimes Act which states that a 
person shall not knowingly or recklessly: ‘Use telecommunication services supplied by a carrier in 
such a way as would be regarded by reasonable persons, as being in all circumstances, offensive.’ 

Use of the Internet in an offensive manner can result in criminal prosecution. 
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Compliance 
 
Traditionally schools have opted to limit access to technology when a breach occurs.  With 
technology now being a vital part of the classroom learning environment, we have decided to 
implement the following actions as a disincentive towards technology abuse. 
 

Level 1 Breaches 

Using the computer to download, watch, or stream videos not directly related to subject study 
requirements. 

Using the computer to download, listen to, or stream music from the internet. 

Playing computer games other than educational games as requested by the classroom teacher 

Wasting time by looking up “funny pictures”, “fail blogs”, “cats”, playing with Sticky Notes etc. 

Accessing and using social media. 

Using classroom computers or technology without direct permission of teacher. 
 
 
 

First Breach 
Detention same day or next if after break.  

Subsequent Breaches 
Additional detentions. Possible internal 
suspension. 

 
Level 2 Breaches 

Using personal mobiles with internet tethering to avoid classroom monitoring, filtering and logging. 

Using another student’s login details. 
 

First Breach 
At least two detentions. Possible internal 
suspension.  

Subsequent Breaches 
Internal suspension. Possible external 
suspension. 

 
 

Level 3 Breaches 

Accessing or creating pornographic, objectionable or offensive content. 

Participating in cyber bullying. 

Distributing copyright content via P2P or other file sharing mechanisms. 

Intentionally or recklessly damaging computer hardware or devices. 
 
 
 

First Breach 
Internal or external suspension of up to 5 days 
subject to review by Principal based on severity 
and level of involvement. 

Subsequent Breaches 
Extended external suspension subject to 
review by Principal. Possible cancellation of 
enrolment. 

 
 

 
Level 4 Breaches 

Attempting to circumvent any security or access control.    

Unauthorised modification of any system configuration.  
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Criminal offences under Queensland or Commonwealth legislation. 

 
 
 

All Breaches 
External suspension of minimum 3 days subject to review by Principal. Possible cancellation of 
enrolment. Queensland Police will be notified where required. 
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The College is a community focussed on the promotion and success of its mission. Other business enterprises 
and organisations are not permitted to operate or be promoted on College grounds, College events or 
events at which College community members are at in the name of the College. [Some exceptions are 
detailed below.] 

1. To protect the peaceful and common schooling purpose of our community, please follow this code: 

1.1 Protection of personal contact numbers given in good faith for legitimate College community 
communication.  

Details gained from items such as parent organised class contact lists or parent-parent contact for the 
arrangement of children to play or come to a party needs to be respected for the original intention. This type 
of information should never be used to sell or promote non-college events, organisations or businesses. 
Families should feel confident that this type of information or contact will be for the benefit of their children 
and for mutual social interaction. 

1.2 Legitimate contact should be respected. 

Requesting or inviting a social interaction with a College community member, such as meeting for coffee, is a 
wonderful way of connecting families and making friends. This type of request should not be used as a 
covert way to market or make contact for other purposes, such as selling or marketing. 

If you are experiencing unwanted contact from a College community member please speak directly with the 
Principal or the assistant to the Principal about the matter. 

2. Suitable business promotion in the College 

2.1 Associated business arrangements sometimes exist including the limited promotion of small scale 
organisations. 

 Music tuition. 

 From time to time students will run businesses as part of their studies. 

 Small scale undertakings and organisations that promote extra-curricular activities may be 
considered for promotion on a case by case review. Eg Rugby League Club 

 The College often acknowledges business sponsorship of the College  

4. Business Promotion 

4.1 General conversation that leads to business recommendations naturally will take place between people 
with a common interest in the College. 

4.2 Advertised opportunities for business promotion (business expos or golf days run by the College).   
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Uniform – Primary School 
Prep – Year 6 
 

 
Formal 
 
Girls    Boys 
Tartan dress     Navy gabardine shorts 
    Primary jade polo shirt 

Sports 
 

Boys and Girls 
Sports polo 
House shirt 
Unisex sports shorts (long or short leg) 
 

Winter Options  
 
Girls 
 
College fleece jacket plus: 

 
• Formal option: Navy tights with tartan dress  
• Sports option: Track pants with the sports uniform (rarely needed in the Whitsundays). 

 
Boys 
 
College fleece jacket plus track pants or dress pants. 
 

• Track pants mentioned are inexpensive plain navy (no stripes or branding) available from Big W etc. 
• If girls wish to change throughout the day from tights they will need to bring white socks.   
• Track pants are not to be worn with girls’ dress uniform. 
• We encourage children to bring shorts to change into as the day becomes warmer. 

 

Accessories 
 

Broadbrim formal hat  -      Compulsory with formal uniform (Monday & Wednesday) 
Bucket hat - Compulsory with sport & house uniform (Tuesday, Thursday & Friday) 
Girls’ socks - White ankle turn-down socks 
Boys’ socks  - Navy ankle turn-down socks 
College backpack  - Compulsory for Prep – Year 6  
Library bag -  Compulsory for Prep – Year 6  
Swimming bag - Compulsory for Prep (water play activities) 
 
 



 

Uniform – Secondary School 
Years 7 – 12 

 
 

Middle (Years 7 – 9) 
Formal 
Girls    Boys 
Striped blouse with tie   Striped shirt  
Navy skirt    Navy tab shorts 
         

Sports 
Boys and Girls 
Sports polo 
House shirt 
Unisex sports shorts (long or short leg) 
 

Winter Options 
Girls 
College V Neck Jumper with formal uniform 
College taslon jacket with sport and house uniform 
• Formal option: Navy tights or navy or black sheer stockings with skirt   
• Sports option: Navy track pants with the sports uniform (rarely needed in the Whitsundays). 
 
Boys 
College V Neck Jumper with formal uniform 
College taslon jacket with sport and house uniform 
 
• Sports option: Navy track pants with the sports uniform (rarely needed in the Whitsundays). 

 
Please note: 
• Skirt may be adjusted to sit on knee rather than be rolled up at the waist.  
• Track pants mentioned are inexpensive plain navy (no stripes or branding) available from Big W etc. 
• If girls wish to change throughout the day from tights or stockings they will need to bring white socks.   
• Track pants are not to be worn with girls’ skirts. 
• We encourage students to bring shorts to change into as the day becomes warmer. 
• On cold days, students may wear a plain navy jumper or cardigan under College jacket for extra warmth. 
• On extremely cold days, rare in the Whitsundays, students may wear an additional coat over College jacket 

until the temperature warms up.  
 
Accessories 
Broadbrim formal hat   -     Compulsory with formal uniform (Monday & Wednesday) 
Bucket hat - Compulsory with sport & house uniform (Tuesday, Thursday & Friday) 
Girls’ socks - White ankle turn-down socks 
Boys’ socks  - Navy ankle turn-down socks 
College backpack - Highly recommended for all students: long lasting and well made (Compulsory for  
  Year 7) 



Senior (Years 10 – 12) 
Formal 
 
Girls    Boys 
White College blouse   White College shirt  
Girls’ tie     Boys’ tie (Terms 2 & 3) 
Navy skirt     Navy tab shorts 
 

Sports 
 
Boys and Girls 
Sports polo 
House shirt 
Unisex sports shorts (long or short leg) 

 
Winter Options 
 
Girls 
 
College V Neck Jumper with formal uniform 
College taslon jacket with sport and house uniform 
• Formal option: Navy tights or navy or black sheer stockings with skirt   
• Sports option: Navy track pants with the sports uniform (rarely needed in the Whitsundays). 
 
Boys 
 
College V Neck Jumper with formal uniform 
College taslon jacket with sport and house uniform 
• Sports option: Navy track pants with the sports uniform (rarely needed in the Whitsundays). 
 
Please note:  
• Skirt may be adjusted to sit on knee rather than be rolled up at waist.  
• We encourage students to bring shorts to change in to as the day becomes warmer. 
• On cold days, students may wear a plain navy jumper or cardigan under College jacket for extra warmth. 
• On extremely cold days, rare in the Whitsundays, students may wear an additional coat over College jacket 

until the temperature warms up.  
• Year 12 students may wear Year 12 jersey. 
 

Accessories 
 
Broadbrim formal hat   -     Compulsory with formal uniform (Monday & Wednesday) 
Bucket Hat - Compulsory with sport & house uniform (Tuesday, Thursday & Friday) 
Girls’ socks - White ankle turn-down socks 
   - Or Navy or black sheer stockings with skirt 
Boys’ socks  - Navy ankle turn-down socks 
College backpack - Highly recommended for all students: long lasting and well made   
   
 

 



Shoes: Primary and Secondary  
 
Shoes form part of our uniform. Student access to class is dependent on uniform compliance. Please work from this 
information.  
 
Two options exist: 
 
Option A 

Wear completely black (no stripes or non-black logos), 
all leather uppers, traditionally laced or velcro, able to 
be polished with black polish, trainers. [Small portions of 
mesh or tiny logos are permitted.] 
 

But be careful, the shoes must look like those above they must not: 

o have thick laces or flat soles 
o be Sports/Skate designs, like Globe Brand  
o be designs with mesh or material or plastic strips etc. 
o have visible large non-black logos 
 

Option B 

Wear traditional Clark or Bata like style entirely black enclosed leather school shoes for dress uniform (available 
at local shoe shops) and the approved completely black leather trainers for sports uniform days.  
 

 

 

Note definite heel and sole on dress shoes 

Maintenance  

• All laced shoes need to be correctly tied with black laces. 
• Black shoe polish to be used on all shoes to maintain condition. 
• Worn shoes need to be replaced. 

 

Specific competition shoes (e.g. footy shoes) may be used in formal athletics or organised competitive games 

Socks 
 
Girls’ socks - White ankle turn-down socks 
   - Navy tights/stockings 
Boys’ socks  - Navy ankle turn-down socks 
 
Anklet socks are not permitted. 
  



 

Examples of disallowed shoes 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Whitsunday Christian College is the provider of independent schooling in the Whitsunday Regional Council 
District. The P-12 College is located in Cannonvale.  It is a non-denominational, co-educational independent day 

school that provides quality learning experiences for young people within a safe and caring Christian 
environment. 

 

Excel in Truth and Grace 
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Year 12 students may wear a specific cohort Year 12 Senior Jersey.  

The following guidelines apply: 

 Overall design: Jersey colours and design should be based around the College colours 
(keeping in the tradition of previous Year 12 jerseys: Whitsunday should be emphasised 
(WCC is not to be used). 

 Individual Names: Slogans or wording should not contradict the Christian ethos of the 
College and are to be approved by the Dean of Studies. 

 Jersey design and style must be approved by the Principal: order with style must have 
signature of principal on it. 

 Students may wear them as alternative additional piece of warmer clothing when 
required over their school uniform. 

By the end of August of the previous year orders need to be finalised (paid for and ordered). To 
achieve this for next year’s Year 12 cohort:  

 At the start of Term 3, Year 11 Home Class teacher works with Year 11 cohort to decide on 
design (preferably just use one from the past that we know we liked) and have the Principal 
agree in concept. 

 Students who wish to purchase select wording and pay the cost in full to reception by 12:00 
pm on the last working day in August. 

 Wording is checked by Senior School Coordinator.  

 Order with style is to be signed by Principal. 

 Order is made by Accounts Officer. 

 Order is tracked by Accounts officer. 

 Jerseys are handed out when they arrive. 
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	2017 Electronic Equipment.pdf
	Owners of electronic equipment used at school or during school activities need to understand:
	Communication devices includes those able to talk, text, email, instant message, Skype, etc. (e.g. personal computers, mobile phones, media players and iPods). These devices need to be turned off and left at Administration or in students’ bags, unless...
	General College guidelines relating to the use of electronic equipment:
	Students and other community members need to be very careful in the use of information about our school, staff, students and other College community members on web sites etc.


